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TRANSFER AND TRAVEL AUTHORITY
ENLISTED PERSONNEL ACTION DOCUMENT

22.0 GENERAL INFORMATION.

Once a decision has been made to reassign an individual, information such as
ultimate duty station, authorized delay to count as leave, transfer month and
new tour date must be conveyed to the member's current duty station in order
to facilitate the actual transfer.

The COMNAVPERSCOM and EPMAC document for the transmission of authority for the
transfer of enlisted personnel is either the Enlisted Personnel Action
Document (EPAD) (NAVPERS 1306/55) or Standard Transfer Directive (STD) or in
urgent situations such information may be conveyed by message. EPMAC orders
are normally issued by message, STD or NAVGRAM vice EPAD.

22.01 EPAD UTILIZATION.

In addition to the transfer or modification authority contained in an EPAD,
this "Action Document" may be utilized by COMNAVPERSCOM to indicate approval
of a PRD extension, adjustment of Sea Duty Commencement Date, and
acknowledgment of receipt of an individual's application for transfer to the
Fleet Reserve.

A complete description of the Enlisted Personnel Action Document is contained
in|Figure 22A| and samples are shown in|Figures 22B through 22G4

22.02 AUTHORITY FOR TRANSFER.

Within the EPAD is the Transmission Code (TC) which includes a letter
identification for the originator of the directive, the consecutive day of the
year (Julian Date, the calendar year in which the TC was originated) and a two
digit Desk Code that identifies the COMNAVPERSCOM Code/Rate-Rating-NEC office
of the originator, e. g. TC - B0036/A2. The appropriate TC including Desk
Code shall be used when referring to the authority for a transfer. EPMAC
orders utilize a "P" source, e.g. TC - P2806.

22.03 TRANSFER DATE.

The transfer directive/EPAD contains the month and may include the actual day
the transfer is to be executed. If a specific transfer day is not directed,
the transfer date within the month is at the discretion of the transferring
command for personnel in a "FOR DUTY" status (ACC 1XX). Personnel
transferring from the Transient, Patient, Prisoner and Holdee (TPP&H) and
Student Pipelines or as the result of an immediate graduation, or brig
availability report shall be transferred on the date of graduation from

training, or date of release from confinement. It is recognized that delays
may occur in transferring personnel due to the requirement for screenings or
portcalls. These tasks should be carried out expeditiously and personnel

transferred as soon as possible but no more than two working days after
completion of these screenings or receipt of portcalls.

22.031 CHANGE IN TRANSFER DATE. Commands may change month of transfer
specified by the assignment directive, to a subsequent month, for only those
personnel assigned in a "FOR DUTY" status (ACC 1XX), provided that the
individuals meets the "Report not later than" dates specified in the transfer
directive. 1If a modification would result in a change to a "Report not later
than" date or a change in the fiscal year, a modification may only be
authorized by the originator of the EPAD/transfer directive in the form of
order modification.

ENLISTED TRANSFER MANUAL 22-1
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22.0311 A school assignment directs an individual to report for TEMDU,
TEMDUINS, or DUINS and specifies a reporting date at the school. In this
situation, the transfer date may be at the discretion of the transferring
command, providing the reporting date to the school is met. The transfer date
shall be computed from the date specified in the assignment document
considering travel time, proceed time, and authorized delay in reporting to
count as leave which the individual intends to take. Personnel shall not be
ordered to report earlier than the date specified in the assignment document
except in the case of personnel graduating early from a course of instruction
under the "Self-Pace" program and ordered to an additional TEMDU/TEMDUINS
assignment at another activity. In this case, the transferring activity will
request permission from COMNAVPERSCOM to modify the specified report "Not
Later Than" date. The report "Not Earlier Than" date specified in the
original assignment document will then be changed to read one day prior to the
newly established report NLT date.

22.0312 In no case shall orders be modified for transfer in a different
Fiscal Year or earlier than the month of transfer specified by assignment
directive without the approval of COMNAVPERSCOM or EPMAC.

22.0313 When orders are modified, the transferring command shall insure that
the appropriate revised accounting data is reflected in all documents
pertaining to the move. Of particular note is the requirement to provide the
appropriate HHG shipping office with the revised accounting data so that costs
associated with shipment of HHG may be accounted for in the proper Fiscal
Year.

22.04 DELAY IN REPORTING.

The transfer directive/EPAD contains the number of days the individual is
authorized to delay in reporting, such delay to count as leave, provided no
excess leave is involved. This is the maximum number of days which may be
authorized by the commanding officer of the transferring command, such amount
to be authorized when preparing the Standard Transfer Order and entered
thereon. The member should be made aware of the provisions of MILPERSMAN
. Requests for modification of transfer directive/EPAD for additional
leave shall be sent to the prospective ultimate command. CO, EPMAC may modify
DELREP of personnel made available to them who are ultimately assigned to
overseas duty to allow up to 30 days delay in reporting which provides a
reasonable visitation period prior to departure for an extended overseas tour.

22.05 ACTION REQUIRED UPON RECEIPT OF ENLISTED PERSONNEL ACTION DOCUMENT,
OTHER ASSIGNMENT DIRECTIVE OR MODIFICATION.

22.051 COMMAND ACTION. Upon receipt of an EPAD, other assignment directive
or modification, the commanding officer shall ensure that the following
minimum guidance is followed:

Personal information concerning the individual shall be reviewed to
ensure accuracy and, 1if errors appear, notify originator.

- Notify the member concerned, explaining the directive completely.

- Ensure individual and/or command compliance with appropriate
instructions/requirements as listed in the directive which may include
narrative instructions and/or numbered "comply with" instructions. It
is mandatory to present member with a transcription of numbered items
for his/her information. A specific comment relative to necessity of
acquiring additional obligated service must be stated to the
individual, if applicable.

- When non-compliance with a transfer directive is expected, notify
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originator and those concerned within 72 hours, stating reason for non-
compliance.

- If a transfer directive is received from another assignment control
authority after receipt of a transfer directive and member has not
departed, notify both ACAs indicating both TCs and ultimate activities,
requesting disposition.

- Transfer directive modification received after transfer (departure) of
member. Explain modification by telegram and notify member at leave
address. Advise all commands concerned that member has been transferred
and that modification has been forwarded to member at leave address.

- If member's ASSIGN RATE indicates a possible misassignment, notify
originator requesting disposition.

- If the present NEC, rating/rate indicate the possibility of a
misassignment, notify originator indicating suspected reason for
misassignment, requesting disposition.

- If member has disciplinary action pending and final disposition cannot
npleted prior to required date of transfer comply with Article
3.024

22.06 ACCOUNTABILITY OF TRANSIENT PERSONNEL.

Procedures set forth herein and the associated accounting procedures employed
within MAPTIS provide for the accountability of transient enlisted personnel.
When an assignment directive is issued, the original (action addressee, if a
message) is sent to the transferring command with copies sent to ultimate
destination and any intermediate activities named in the directive. Action is
taken to indicate a prospective gain on the receiving command's EDVR and as a
prospective loss to the transferring command's EDVR.

22.061 MINIMUM COMMAND ACTION TO ASSIST IN THE ACCOUNTABILITY OF TRANSIENT
PERSONNEL. In an effort to increase the effectiveness of the accounting for
transient personnel, all commands will adopt the following minimum procedures:

- The command issuing the Standard Transfer Order (prepared IAW Chapter
21l) furnishes the ultimate duty station and intermediate reporting
activities with copies of the STO immediately after preparation of STO.

NOTE: RTC PERSUPPDETs transferring recruits to follow-on "A" school training
are not required to forward copies of the STO to the gaining
PERSUPPDET/school.

- The command to which the member is to report shall review the EDVR to
ensure an assignment directive has been received for every prospective
gain. If an assignment directive has not been received, request
cognizant detailing authority to forward a copy of the assignment
directive. The command shall then review the assignment directive to
ensure that an advance copy of the STO is received prior to the first
of the month following the indicated transfer month. If a copy of the
STO is not received on time, request a copy of the STO from the
transferring command.

- Comply with MILPERSMAN [1600-040/ in all cases when member fails to
report as ordered.

22.07 DISTRIBUTION CONTROL AUTHORITY PROCEDURES.

EPMAC Transfer Directive - COMNAVPERSCOM distributes non-designated SN/FN/AN
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personnel to EPMAC for reassignment within a specified MCA. An Information
EPAD will be sent to the transferring command simultaneous to the transmission
of the distribution information to EPMAC. However, EPMAC will issue the
assignment directive in these cases and notify all concerned.

22.071 Non-Receipt of an Assignment Directive. If an activity, having made a

member available for assignment, hs ived an assignment directive
within the time frame specified in |Chapter 18, that activity should:

- Notify COMNAVPERSCOM for those personnel who are rated or designated
strikers.

- Notify COMNAVPERSCOM, with info copy to EPMAC, for those non-designated
SN/FN/AN that have not been identified by an Information EPAD as being
distributed to EPMAC.

- Notify EPMAC, with info copy to COMNAVPERSCOM, for those non-designated
SN/FN/AN that have been identified by an Information EPAD as being
distributed for assignment. In these cases, be sure to reference the
COMNAVPERSCOM TC authority cited on the EPAD.

22.072 TRANSMISSION OF RECRUIT ASSIGNMENT DATA. The transmission of general
detail recruit assignment data is currently accomplished by AUTODIN/MITRON
between EPMAC and the RTCs. The format of information contained in the
advance transmission has been developed by mutual agreement between EPMAC and
the RTCs. This advance information is followed up by NAVGRAM orders from
EPMAC.

22.08 ORDER TEXT.

The NMPDS Order Text File supports the requirements of the enlisted PCS
transfer orders written by COMNAVPERSCOM, EPMAC, and NRPC. The text file is
managed by the Distribution Support Division (PERS-47), COMNAVPERSCOM.

All requests for additions or changes to the NMPDS Text File must be in
writing and forwarded to COMNAVPERSCOM (PERS-47) via the requestor's division
director. All requests for text file additions or changes must include the
following information:

- Copies of references specifically requesting or requiring the text file
action (e.g., specific request from the fleet, new instruction or policy)
if appropriate and available, or a statement justifying the requested
text action.

- Suggested wording of the new or changed text including guidance on use of
fill-ins, if appropriate.

- Guidance on the suggested or required use of the text (i.e., transfer
situations, UICs or geographic areas, categories of servicemembers or
types of orders for which the text applies and is to be used).
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DESCRIPTION OF THE ENLISTED PERSONNEL ACTION DOCUMENT
(EPAD) (NAVPERS 1306/55 [7-811)

The following describes the information which may be displayed on the EPAD.
(Figure 22A). Numbers not listed are reserved for future use.

1 TO - The address where the original copy of the directive will be mailed.

1A DESK CODE - This identification symbol serves as a reference in
correspondence. It identifies the detailer originating the action. (See

Figure 22H).

1B SSN - The Social Security Number of the member that action is being taken
upon.

1C TC - Transaction Date. The date action was authorized expressed in Julian
date and year.

1D DATE - The Calendar date in DA-MO-YR in which the action was authorized.

1E UIC - The UIC where the original copy of the directive will be mailed.
SUBJECT - Identification of the member.

2 RATE - Present rate of the member.

2A NAME - The name of the member.

2B SSN - The SSN of the member.

2C SEX - The sex of the member.

2D BR/CL - The Branch/Class of service of the member.

4 TYPE ACTION DIRECTED FOR SNM - The type action directed by the detailer
will be indicated in this block.

- "ASSIGNMENT" - Member has been assigned by COMNAVPERSCOM. Information
concerning the transfer will be filled in the appropriate blocks.

- "MODIFICATION" - A modification EPAD represents a change to a member's
original assignment, only the modified portion is displayed. Asterisks
indicate the portion of the original EPAD which has been deleted. Always
compare the original EPAD with the MOD EPAD, as the combination
constitutes the orders.

- "CANCELLATION" - Will be used to cancel a previous assignment including
modification.

- "EXTENSION" - Present activity tour extended.

- "CANCEL EXTENSION" - Previous extension of activity tour cancelled.

- "Type action directed section blank" - An EPAD blank in the "TYPE ACTION
DIRECTED" section will be utilized as an information rather than an

action document. Proposed uses are to inform member of receipt within
COMNAVPERSCOM of member's Fleet Reserve Request, SWAPs Request, etc.

FIGURE 22A-2
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4A COMNAVPERSCOM AUTH TC - The COMNAVPERSCOM TC to be used as the authority
for the action taken.

4B CIC - The Customer Identification Code to be used for financial accounting
of the assignment transaction.

4C Narrative - This section shall be used to include any additional narrative
that will amplify the type action directed, or information to be passed on
to the member, such as, receipt within COMNAVPERSCOM of member's Fleet
Reserve Request, SWAPS request, report not earlier than date, etc.

Accounting Data - When orders are issued authorizing the expenditure of
government funds, the accounting data shall be transcribed to the STO
(prepared IAW |Chapter 21} as indicated.

5 Activity Attached - The activity name where the member is presently
attached as recorded on the COMNAVPERSCOM Master Tape.

5A IDENT. NO. - Unit Identification Code (UIC) of the activity where member is
attached.

5B DETACH DA-MO-YR - This will be the latest date that the member may be
transferred from his/her current activity. If the day is not specified,
the transfer date within the month directed, is at the discretion of the
transferring command. See Art 22.031 for change in transfer date.
However, the last day of the month shall be the latest date that the member
may be transferred.

5C DELAY REA - The number of days delay in reporting, chargeable as leave, and
the reason for the type of leave authorized. (See |[Figure 221).

6 FIRST INTERMEDIATE ACTIVITY TO - The activity to which the member is
directed to report for non-permanent duty.

6A IDENT NO. - The Unit Identification Code (UIC) of the 1st Intermediate Duty
Station.

6B ASSIGN RATE - The assignment rate of the member as determined by the
detailer.

6C REPORT DA-MO-YR - The latest reporting date that the member is directed to
report to the first intermediate duty station. If the day is not
specified, it shall be the last day of the month. If a report not earlier
than date is required it will be specified in the narrative section.

6D ACCOUNTING CATEGORY CODE - The accounting category code of the activity to
which the member is directed to report for non-permanent duty.

6F COURSE - The school course code which relates to the course of instruction
that the member will attend, if applicable. (See BUPERS online at
http://www.bupersaccess.navy.mil for codes) .

6G CLASS - The class number to which the member is assigned, if applicable.

6H CLCVN DA-MO-YR - The class convening date for the course of instruction, if
applicable.

6I GRAD DA-MO-YR - The graduation date for the course of instruction, if
applicable.
FIGURE 22A-3
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6J TYPE ASSIGNMENT - Nature of duty at this activity. (TEMDU, TEMDUINS, TEMDU
LIMDU FOR DUTY CFO i.e., New Construction and Fitting Out). The terms FOR
DUTY SEA, FOR DUTY SHORE, FOR DUTY PREFERRED OVERSEAS SHORE shall not be
transcribed on the STO. Consult Joint Federal Travel Regulations and U.S.
Navy Travel Instructions for determination regarding sea/shore related
entitlements including dislocation allowance, BAQ, transportation of
dependents, and shipment of household goods.

6K HP/CITY - The area city location code of the activity assigned. (See
BUPERS online at http://www.bupersaccess.navy.mil for codes).

6L PDS - The Permanent Duty Station area City Location Code of the activity
assigned. (See BUPERS online at http:/www.bupersaccess.navy.mil for codes) .

6N COMPLY WITH INSTRUCTIONS - Instructions to be carried out by the member in
the execution of orders. Code numbers which refer to additional
instructions/requirements as listed in Figure 22J| Commanding Officers
shall ensure compliance with appropriate instructions/requirements and will
also ensure member is apprised of these additional
instructions/requirements.

7-8N"2nd and 3rd Intermediate Activity To" - Second and third intermediate
activity areas will contain information as described in 6 through 6N
above.

- If no intermediate activities are listed, member will be transferred
directly to the ultimate assignment, with appropriate leave en route.

9 ULTIMATE ACTIVITY TO - The activity to which member is directed to report
for duty.

9A IDENT NO. - Unit Identification Code (UIC) of the ultimate duty station.

9B REQUISITION NUMBER - The Number from the Fleet/COMNAVPERSCOM Requisition
Report which relates to the vacant billet being filled. (FOR
COMNAVPERSCOM/EPMAC internal use).

9C DESK SPECAT - Desk Code of the COMNAVPERSCOM Detailer who originated the
orders. (See |Figure 22H).

9D ACCOUNTING CATEGORY CODE - The accounting category code of the activity to
which the member is directed to report for duty.

9F TYPE ASSIGNMENT - Nature of duty at this activity. (FOR DUTY, FOR DUTY
LIMDU, FOR DUTY CFO, i.e., New Construction and Fitting Out, FOR DUTY
HUMS) . The terms FOR DUTY SEA, FOR DUTY SHORE, FOR DUTY PREFERRED OVERSEAS

SHORE shall not be transcribed to the STO. For the member's information, a
supplementary item, defining the new activity's duty classification for
rotation purposes, will be included in the narrative section of the EPAD.
It is emphasized that this information shall not be transcribed on the STO.
Consult Joint Federal Travel Regulations and U.S. Navy Travel Instructions
for determination regarding sea/shore related entitlements including
dislocation allowance, BAQ, transportation of dependents, and shipment of
household goods.

FIGURE 22A-4
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REPORT DA-MO-YR - The latest reporting date that member is directed to
report to the ultimate duty station. If day is not specified, it shall be
the last day of the month. This will not necessarily be the same as the
date used on the STO as the member may not desire to take all the delay
authorized in the orders. In this case the date on the STO will be an
earlier date than the one in this block. Unless a modification is received
from COMNAVPERSCOM, the reporting date on the STO shall not be later than
the date indicated in this block. If a report not earlier than date is
required it will be specified in the narrative section.

HP/CITY - The area city location code of the activity assigned. (See
BUPERS online at http://www.bupersaccess.navy.mil for codes).

PDS - The Permanent Duty Station area City Location Code of the activity
assigned. (See BUPERS online at http://www.bupersaccess.navy.mil for codes).

ASSIGN RATE REA - The assignment rate utilized to associate a member with a

specific requirement in a manpower authorization as determined by the

detailer. The Assignment Rate may or may not agree with the member's

actual rate.

- The reason code is a two position alpha-numeric code amplifying the
reason why the assignment rate was chosen and is for detailers use only.

&Distribution Navy Enlisted Classification (DNEC) Code as determined by
the billet and

assigned by the detailer to align the member with a skill (NEC) to the
billet requirement. DNEC may or may not agree with the member's previously
acquired NEC but will be in accordance with NAVPERS 18068F Volume ITI.

PRD MO-YR REA - Projected Rotation Date is a two position month and two
position year the member is tentatively due to rotate from this assignment.
Reason is an alpha-numeric code used to report the reason for a particular
PRD and is for detailers use only.

COMPLY WITH INSTRUCTIONS - Instructions to be carried out by the member in
the execution of the orders. Code numbers which refer to additional
instructions/ requirements as listed in Article Commanding officers
shall ensure compliance with appropriate instructions/requirements and will
also ensure member is apprised of these additional
instructions/requirements.

ENCL - List of enclosures included with the Enlisted Personnel Action
Document.

SIGNATURE - Signature of the official in COMNAVPERSCOM authorized to sign
Enlisted Personnel Action Documents.

PEBD - Pay Entry Base Date.
ADSD - Active Duty Service Date.
EAOS - Expiration of Active Obligated Service.

EXT - Extensions.

15A SCH - Extensions for School.

FIGURE 22A-5
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15B OTH - Extensions for other reasons (i.e., advancement, PRD, etc.).
15C INVOL - Extensions.
16 CADD - Current Active Duty Date.

18 BIRTH - Date of Birth.

19 CITZ - Citizenship Code. - 2 character alpha code identifying the member's
citizenship (See |Figure 221I).

20 EDUC - Education Codes. (See Figure 221I).

21 PNEC - Primary Navy Enlisted Classification Code.
22 SNEC - Secondary Navy Enlisted Classification Code.
23 TNEC - Tertiary Navy Enlisted Classification Code.

24 QANEC - Quadrinary Navy Enlisted Classification Code.
25 QINEC - Quinary Navy Enlisted Classification Code.

26 GCT - General Classification Test Score.

27 ARI - Arithmetic Test Score.

28 MECH - Mechanical Test Score.

29 CLER - Clerical Aptitude Test Score.

30DEP - P & S - The Primary and Secondary Dependency Status Codes. (REFER
EDVRMAN)

31 DESIG - Enlisted Designator Code.
32 LIMDU - Limited Duty Code.
33 SEC - Security Clearance Code.

36 COPIES TO - The activity name and unit identification code (UIC) of the
activities to receive copies of this EPAD: Courtesy or other information
copies will be displayed in this block. Those activities to which the
member was ordered (items 6, 7, 8, and 9) will automatically receive a copy
but will not be displayed in the distribution list.

37 SCHOOL HISTORY - A set of elements which identifies the individual's naval
schools history. The most current listed in column (1) and preceding
history in respective subsequent areas.

37A MO/YR - The month and year the course was completed.

37B CODE - The numeric school course code number which identifies the course
of instruction completed. (See BUPERS online at http://www.bupersaccess.navy.mil
for codes).
38 CAREER HISTORY - A set of elements which identifies the individual's Naval
Career History (See Figure 22I). The most current listed in line (1) and
preceding history in respective sequence.

FIGURE 22A-6
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38A MOS - The number of months served on board the activity.

38B S/S - If shore duty (U.S. or overseas), code for the general type of duty

(Figure 22I) performed at the activity, or, if shipboard or an aviation

unit classified as sea duty, the homeport code. (See Figure 221).

38C LOC - Geographic location or type activity code. (See BUPERS online at
http://www.bupersaccess.navy.mil for codes) .

FIGURE 22A-7
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(1) DESK CODE/BUPERS NUMBER TABLE (1) DESK CODE/BUPERS NUMBER TABLE

DESK SPE- DESK SPE-
CODE CAT BUPERS RATING/NEC CODE CAT BUPERS RATING/NEC
A7 291 AN El 404E AME
A7 291 SN E2 404D AD
A7 291 FN E3 404FE AM
A7 291 SCHOOL ASSIGNMENTS E4 404D PH
E5 404D AZ
BO 403C MM/ IC
B1 G 403D SWS, ET - NEC'S 332X-3336, Fl 404D AB
3343/3344 F2 404C AO
FTB, MT, FTCS/FTCM - NEC F3 404D AS
3301-3317, 3341/42 & ALL NEC F4 404D PR
3349
B2 403E ET(SS), MM(SS), MS(SS), QM(SS), G1 405C YN
RM(SS) G2 405C PN
SK(SS), CHIEF OF THE BOAT (9579) H 405C PN-NEC 26XX
B3 403D DS (SS), FTG(SS), FTCS/ G3 405D LI
FTCM(SS), IC(SS), TM(SS), G4 405C PC
STS (SS) G5 405C JO
B4 0 403C NUC PWR INSTR: ET, IC,EM, G6 405C LN
MM - NEC'S 335X-339X G7 405C DM
B5 0 403C ET, IC, EM, MM - NECS 335X-339X G8 405C NC
B6 403F NUC PWR TRAINING G9 405C IS
(PROTOTYPE) NEC 9901 GO 405C RP
B7 403F NUC PWR TRAINING
(NUPWRSCOL) NEC 9901 H1 405D DK
B8 403F SUBMARINE SCHOOL H2 405D SK
B9 403B YN/PN (SS) DEEP SUBMERGENCE/ H3 405D AK
SPECIAL PROJECT, SSN/SSBN H4 405D MS
(TRIDENT) NEW CONSTRUCTION H6 405D SH

POLARIS/POSEIDON TRNG
I1 & I2 402DI DC/48XX

co 401cC CU
Cl 401cC EA JoO 405E MA
C2 401cC CE Jl 405E SM
C3 401cC EQ J2 405E QM
c4 401cC EO J3 405E BM
C5 401cC CM J4 407C HM, HN
Coé 401cC BU J5 407C DT, DN
Cc7 401cC SW J6 407 HM
Cc8 401cC uT J7 407 HM
C9 401cC CN J8 407 HM

Jo 407 HM
D1 404cC AE
D2 404cC AX K1 402CD MM
D3 404cC AT K3 402BC BT
D4 404cC AQ
D5 404cC AV/AF
D9 404cC AVIATION NEW CONSTRUCTION

FIGURE 22H-1
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(1) DESK CODE/BUPERS NUMBER TABLE

DESK CODE/BUPERS NUMBER TABLE

DESK SPE-
CODE CAT BUPERS RATING/NEC
YO 8 PERFORMANCE REVIEW
Y1 291 SPIRIT
Y2 273 FLEET RESERVE
Y3 40HH HUMS ASSIGNMENT
Y4 4010C RECRUITERS-TEMACS
Y5 4010C SPECIAL PROJECTS
Y6 409C NEW CONSTRUCTION
Y7 481 NEC CHANGES
Y8 4010D WASHINGTON PLACEMENT
Y9 451D ENLISTED PROCEDURES
70 4 4010E TEMACS
71 408 CT
72 114 MU
73 404C TD
Z4 406D DP
75 404D AC
76 404D AG
Z7 P 404E AW
78 T 913 TAR
78 U 913 TAR AIRCREWMAN,
DNEC - 78XX/82XX
79 P 404E AIRCREWMAN - DNEC 82XX
31 T NRPC TAR E-8/E-9
32 T NRPC TAR AD,AE
33 T NRPC TAR AM,AS,PR
34 T NRPC TAR AO,AQ,AT,AX
NON-DESIGNATED AN
35 T NRPC TAR AC,JO,PN
36 T NRPC TAR YN, NON-DESIGNATED SN
37 T NRPC TAR AK, HM, SK
38 U NRPC TAR AW,AZ,AIRCREW,
DNEC 78XX, 82XX
38 T NRPC TAR AZ,PH
39 T NRPC TAR BM,BT,DC,EM,EN,ET,

FIGURE 22H-2

DESK SPE-
CODE CAT BUPERS RATING/NEC
Ll 402CD EM
L4 402CD IC
L6 402DE  PM, ML, PI,MR, IM,OM
M1 402DF  HT/49XX
M5 402DH GS
M6 402DG EN
N1 406C FC
N2 406C GM
Pl 406C ST
P2 406C ™
P3 406C MN
P4 406C OT, OTA, OTM
01 406D ET
Q2 406D DS
R1 406C 0S
R2 406C EW
S1 406D RM
T1 3 401D UDT/SEAL TEAM, EOD
DIVERS
SNEC - 53XX (LESS
5345)
T2 4010C SPECIAL PLACEMENT
Wl 45
W2 451
W4 165
w7 47
W9 40F COMMAND MASTER CHIEF
X6 47
X8 EAIS
ENLISTED TRANSFER MANUAL 22-18

(NAVPERS 15909G)

HT, IC,MM,MR, AND
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(2) RATING SEQUENCE

DESK DESK SPEC-
RATING CODE  BUPERS CAT RATING CODE  BUPERS CAT
AB F1 404D EA c1 401C
AC Z5 404D EM L1l 402D
AD E2 404FE EN M6 402F
AE D1 404C EO c4 401C
AF E1l 404C EQ c3 401C
AG 76 404D ET 01 406D
AIRCREWMAN z9 404FE ET-NECS 332X,
AK H3 405D 333X, B2 403D
AM E3 404E EW R2 406C
AME F4 404FE
2O F2 404D FC N1 406C
AQ 23 404C FTB B1 403D G
AS F3 404D FTG B3 403D
AT D3 404C FTCS, FTCM,
AV D5 404C NECS 330X,
AVIATION INST/ 331X Bl 406D G
NEC 9502 Do 404C
AW z7 404FE GM N2 406C
AX D2 404C GS M5 402F
AZ E5 404D
HM J4 407C
BM J3 405E HN J4 407C
BT K3 402C HT M1 402D
BU C6 401C
IC L4 402D
CE c2 401C M 16 402D
CM c5 401C IS G9 405C
CN co 401C
CT z1 408 JO G5 405C
cu co 401C
LT G3 405C
DEEP SUBMER- LN G6 405C
GENCE B3 403D MA JO 405E
DIVERS T1 401D ML 16 402D
DC I1 & I2402D MM K1 402C
DK H1 405D MN P3 406C
DM G7 405C MR 16 402D
DN J5 407C MS H4 405D
DP 74 406D MT B1 403D G
DS 02 406D MU 72 654
DT J5 407C

FIGURE 22H-3
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(2) RATING SEQUENCE

DESK
RATING CODE

NC G8
NUC PWR INSTR
NUC PWR INSTR
NUC PWR TRNG
(PROTOTYPE) B6
NUC PWR TRNG
(NUPWRSCOL) B7

OM L6
0S R1
OT P4
PC G4
PH F4
PI L6
PN G2
PN - NEC 26XX
PR F4
POLARIS/
POSEIDON TRNG
oM J2
RM s1
SH H6
SK H2
SM Jl

SPECIAL PROJ T2
SSN NEW CONSTR
SUB SCHOOL  BS
ST, STG, ST (SS),

STS, Pl
SW C7
TD 23
TEMACS Z0
™ P2
TM (SS) B2
UT cs8
YN, YN (SS) Gl

SPEC-
BUPERS CAT

405C
B4 403C
B5 403C

403E Q
403E Q

402D
406C
406C

405C
404E
402D
405C
G2 405C
404D

B9 403B
405E
406D

405D
405D
405E
4010C
B9 403D
403D

406C
401cC

404cC 4
4010E 4
406C
403D G
401cC

405C

ENLISTED TRANSFER MANUAL
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(2) RATING SEQUENCE

RATING

TAR RATINGS

AC
AD

AE

AK

AM

AO

AQ

AS

AT

AW

AX

AZ

BM

BT

E-8/9

EM

EN

ET

HM

HT

IC

JO

MM

MR

NONDESIG AN
NONDESIG FN
NONDESIG SN
PH

PN

PR

SK

DESK
CODE

35
32
32
37
33
34
34
33
34
38
34
38
39
39
31
39
39
39
37
39
39
35
39
39
34
39
36
38
35
33
37

TAR AIR-CREWMAN
TAR AIR-CREWMAN

TARS
YN

FIGURE 22H-4

Z8
36

BUPERS

NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
38
Z8
913
NRPC

SPEC-
CAT
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(3) SPECAT TABLE

SPECAT BUPERS DESK CODE RATING NEC DESCRIPTION

A 4010cC OF RATING ANY 9585 RECRUITERS AND CAREER COUNSELORS
9588
9589

B 4010D OF RATING ANY WASHINGTON DEPARTMENTAL

ACTIVITIES, PQMS, FLAG MESSES
ASHORE, OTHER PROGRAMS AND
PROJECTS ASSIGNED (PRIMARILY IN
THE WASHINGTON, D.C. AREA)

D 4010C Y5 ANY 9515 EQUAL OPPORTUNITY PROGRAM
SPECIALIST
G 403D Bl FTCS, 330X FIRE CONTROL TECHNICIAN
FTCM 331X
Bl FTB FIRE CONTROL TECHNICIAN (B)
MT MISSILE TECHNICIAN RATING
B2 ™ 330X FLEET BALLISTIC MISSILE WEAPONS
ET 334X SYSTEM PERSONNEL
B3 ANY SUBMARINE ORIENTED DEEP

SUBMERGENCE SPECIAL PROJECTS AND
SUBMARINE SUPPORT

H 405C G2 PN 26XX ENLISTED CLASSIFICATION PROGRAM
I 4010C Y5 ANY 9528 ORGANIZATIONAL EFFECTIVENESS
SPECIALIST
9519 ALCOHOLIC REHABILITATION
SPECIALIST
9522 DRUG ABUSE COUNSELOR
N 404 Z7 (AW), Z9 ANY 82XX SPECIAL USN/USNR PERSONNEL
(82XX) AW- ASSIGNMENTS WHERE CREW MEMBER
78XX FLIGHT PAY IS PROHIBITED.
(DNEC) BUPERSINST 1326.3 (SERIES) REFERS. THIS SPECAT
MAY ONLY BE AUTHORIZED BY COMNAVPERSCOM.
P 404 z7, (AW), Z9 ANY 82XX ACTIVE AIRCREW PERSONNEL ASSIGNED
(82XX) AW IN AW-FLIGHT STATUS, CREW MEMBER
78XX FLIGHT PAY AUTHORIZED UPON (DNEC) QUALIFICATION
UNDER THE PROVISIONS OF BUPERSINST 1326.3
(SERIES) . THIS SPECAT MAY ONLY BE
AUTHORIZED BY COMNAVPERSCOM.
Q 403E B4 EN, IC, NUCLEAR PROPULSION PLANT OPERATORS
EN, BT, (INSTRUCTORS)
B5 EM, MM NUCLEAR PROPULSION PLANT OPERATORS

(FLEET ASSIGNMENTS)

FIGURE 22H-5
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(3) SPECAT TABLE

SPECAT BUPERS DESK CODE RATING NEC DESCRIPTION
3351-3356 SUBMARINE (E3-9)
336L-3366 SUBMARINE (E6-9)
3383-3386 SURFACE (E3-E9)
3393-3396 SURFACE (E6-E9)
4010C Y5 ANY SERE, DEEP FREEZE
T NRPC 32 E-8/E-9 TAR PERSONNEL
CODE 300 33 AD,AM,AO,PR  TAR PERSONNEL
34 AE,AQ,AT,AW TAR PERSONNEL
AX
35 AC,AS,AZ, TAR PERSONNEL
JO, PH, PN
36 YN TAR PERSONNEL
37 AK, HM, SK TAR PERSONNEL
9L3 78 ANY TAR PERSONNEL
U NRPC 34 ANY 82XX, TAR PERSONNEL IN COMNAVPERSCOM
CONTROLLED BILLETS, CREW MEMBER
CODE 30 AW-78XX FLIGHT PAY AUTHORIZED UPON
9134 78 ANY QUALIFICATION UNDER THE PROVISIONS

OF BUPERSINST 1326.3 (SERIES).
THIS SPECAT MAY ONLY BE
AUTHORIZED BY COMNAVPERSCOM/NRPC.

W OF OF RATING ANY ASSIGNED TO BILLETS INVOLVING THE
RATING SUPERVISION, TRAINING, AND
RECRUITMENT OF ENLISTED WOMEN.

NOT ASSIGNED TO PERSONNEL FILLING THESE
BILLETS.
1 401D T1 ANY 530X UDT/SEAL TEAM, EOD, OR DIVER
TRAINING PIPELINE - AWAITING
TRAINING.
2 406E OF RATING ANY SECURITY GROUP PERSONNEL
3 401D T1 ANY 53XX DIVERS, EXPLOSIVE ORDNANCE
LESS 5345 DISPOSAL UNDERWATER DEMOLITION

TEAM, SEA-AIR-LAND (SEAL) TEAM.

4 4010E z0 ANY TEMAC
7 404D OF RATING ANY GROUP AVIATION INSTRUCTORS
IX RATING
8 4010D OF RATING ANY ATTACHES, MAAGS, MISSIONS, JOINT

AND COMBINED MISSIONS, JOINT AND
COMBINED STAFFS, DEFENSE
COMMUNICATIONS AGENCIES
(OVERSEAS), AND NATO ACTIVITIES

9 4010C Y5 ANY ANY PERSONNEL ASSIGNED TO PETTY
OFFICER COMMUNITY BILLETS

FIGURE 22H-6
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(4) EPMAC DESK CODES

DESK CODE EPMAC CODE RATING/NEC PROJECT

01 EP471A NON-DESIGNATED LEAD DETAILER

02 EP471B NON-DESIGNATED SPECIAL PROGRAM SUPERVISOR

03 EP471C NON-DESIGNATED NROTC/USNA/PRECOM/DECOM DETAILER
04 EP471D NON-DESIGNATED WOMEN AT SEA DETAILER

05 EP471E NON-DESIGNATED SN DETAILER

06 EP471F NON-DESIGNATED FN DETAILER

07 EP471G NON-DESIGNATED AN DETAILER

08 EP471H NON-DESIGNATED SN DETAILER

09 EP471J NON-DESIGNATED FN DETAILER

10 EP471K NON-DESIGNATED AN DETAILER

11 EP472A NON-DESIGNATED IMMEDIATE AVAIL CONTROL PROCESSOR
12 EP472B NON-DESIGNATED SN/FN/AN IMMED AVAIL DETAILER

13 EP472C NON-DESIGNATED SN/FN/AN IMMED AVAIL DETAILER

14 EP472D NON-DESIGNATED SN/FN/AN IMMED AVAIL DETAILER

15 EP472E NON-DESIGNATED SN/FN/AN SUB IMMED AVAIL DETAILER
16 EP472F NON-DESIGNATED SN/FN/AN IMMED AVAIL DETAILER

17 EP472G NON-DESIGNATED SN/FN/AM IMMED AVAIL DETAILER

18

=== NON-DESIGNATED SN/AN/FN ARTM AVAIL (MACHINE GENERATED)
20

21

22

23

24

25

26

27

28

29

30 NRPC TAR COMMUNITY (NAVAL RESERVE PERSONNEL CENTER)

FIGURE 22H-7
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DESK CODE
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62

ENLISTED TRANSFER MANUAL

EPMAC CODE
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC
NRPC

NRPC

EP40B
EP40P
EP41
EP42
EP43
E9%44
EP45
EP46
EP48

EP49

(NAVPERS 15909G)

RATING/NEC PROJECT

TAR COMMUNITY (NAVAL RESERVE PERSONNEL CENTER)
TAR COMMUNITY (NAVAL RESERVE PERSONNEL CENTER)
TAR COMMUNITY (NAVAL RESERVE PERSONNEL CENTER)
TAR COMMUNITY (NAVAL RESERVE PERSONNEL CENTER)
TAR COMMUNITY (NAVAL RESERVE PERSONNEL CENTER)
TAR COMMUNITY (NAVAL RESERVE PERSONNEL CENTER)
TAR COMMUNITY (NAVAL RESERVE PERSONNEL CENTER)
TAR COMMUNITY (NAVAL RESERVE PERSONNEL CENTER)

TAR COMMUNITY (NAVAL RESERVE PERSONNEL CENTER)

RATING SPECIALIST

SENIOR PLACEMENT OFFICER

ENLISTED SURFACE PLACEMENT

ENLISTED SUBMARINE PLACEMENTN ESSENTIAL MONITOR
ENLISTED AVIATION PLACEMENT

ENLISTED SPECIAL PROGRAMS PLACEMENT

ENLISTED SHORE PLACEMENT

MCA READINESS

TRANSIENT, PRISONER, PATIENT, HOLDEE PROGRAM MANAGEMENT

NEC MANAGEMENT

FIGURE 22H-8

22-24



DESK CODE

63
64
65
66
67
68
69
70
71

72

73
74
75
76
77
78
79
80
81
82
83
84
85
86
87
88
89
90
91
92
93
94

EP47

EP471

EP472

EP47A

EP47B

ENLISTED TRANSFER MANUAL

(NAVPERS 15909G)

NON-DESIGNATED

NON-DESIGNATED

NON-DESIGNATED
AVATILS

NON-DESIGNATED

NON-DESIGNATED

EPMAC CODE RATING/NEC PROJECT

SN/FN/AN
SN/FN/AN

SN/FN/AN

SN/FN/AN

SN/FN/AN

FIGURE 22H-9

22-25

ASSIGNMENT DIRECTOR
DIVISION DIRECTOR

DIVISION DIRECTOR IMMED

ASSIGNMENT DEPUTY DIR

BUDGET/PROGRAM ANALYST



DESK CODE EPMAC CODE RATING/NEC PROJECT
95
96
97
98
99

FIGURE 22H-10
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CODES UTILIZED ON EPAD

SEX CODE:

M - Male

F - Female
Blank - Unknown

DELAY REASON:

CODE DESCRIPTION

Blank Provided no excess leave involved, authorized to delay (number of days or
until date specified) in reporting to count as leave.

A Delay en route authorized as ordinary leave provided it does not interfere with
reporting date specified and providing individual has sufficient accrued leave.

000 No leave en route is granted.

EXTENSION TYPE CODE: These codes reflect a detailing decision by a COMNAVPERSCOM
Detailer.

CODE TYPE

1-A Shore

2-B Sea

3-C Overseas

5-E Activity (Changes PRD)

Numeric codes indicate non-requested extensions; alphabetic codes indicate
requested extensions.

CITIZENSHIP: 2 digit alphabetic code identifying member's citizenship.

CODE DESCRIPTION

CA U.S. Citizen by Birth

CB U.S. Citizen by Naturalization (Derivative)
CC U.S. Citizen by Birth (Derivative)

CD U.S. Citizen by Naturalization

AY U.S. National

NY An Alien

Z7 Citizenship Unknown

EDUCATIONAL CODES:

CODE GRADE COMPLETED

08 8

09 9

10 10

11 11

12 12

13-16 13 - 16

17 Master's Degree

18 Doctor's Degree

FIGURE 221-1
ENLISTED TRANSFER MANUAL 22-271
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CODE DESCRIPTION

CAREER HISTORY ELEMENT - Shore Duty (U.S. or overseas). Code for the general type
of duty performed at the activity:

Recruiting Duty
Instructor Duty
General Duty
Classification Duty
Nuclear Type Duty
Special Weapons Duty
Guided Missile Duty
Inactive Status

oNnrIZOAOQ P

CAREER HISTORY ELEMENT - Shipboard duty or an aviation unit, classified as sea
duty. Code for homeport Atlantic/Pacific:

CODE DESCRIPTION

A ANY PORT, ATLANTIC FLEET

B NEW CONSTRUCTION, ATLANTIC FLEET

C BOSTON, MA. INCLUDES: PORTSMOUTH, NH.

D NEW LONDON, CONN.

E NEWPORT, RI INCLUDES: QUONSET POINT, DAVISVILLE, AND PROVIDENCE, RI; AND
FALL RIVER, MA.

F NEW YORK, NY. INCLUDES: JAMAICA AND FORT SCHUYLER, NY.; PERTH AMBOY AND
PORT NEWARK, NJ.

G PHILADELPHIA, PA. INCLUDES: ATLANTIC CITY, TRENTON, AND LAKEHURST, NJ.

H WASHINGTON, D.C. INCLUDES: PATUXENT RIVER, MD. AND BALTIMORE, MD.

I NORFOLK, VA. INCLUDES: NEWPORT NEWS, DAM NECK, LITTLE CREEK, OCEANA AND FT
STORY, VA. YORKTOWN, VA. INCLUDES: CHINCOTEAGUE, VA.

K CHARLESTON, SC. INCLUDES: BEAUFORT, SC.; WILMINGTON AND CHERRY POINT, NC.

L JACKSONVILLE, FL. INCLUDES: MAYPORT, GRN COVE SPRINGS, CECIL FLD, CAPE
CANAVERAL, AND SANFORD, FL.; GLYNCO AND ALBANY, GA.

M BRUNSWICK, ME. INCLUDES: PORTLAND, ME

N NEW ORLEANS, LA. INCLUDES: PENSACOLA, ST. PETERSBURG, AND PANAMA CITY,
FL.; MOBILE, AL.; HOUSTON AND GALVESTON, TX.; PASCAGOULA, MS.

@) NO PREFERENCE, EITHER FLEET, ANY PORT.

P MIAMI, FL. INCLUDES: PORT EVERGLADES AND KEY WEST, FL.

Q CHICAGO, IL. INCLUDES: GREAT LAKES, IL., MILWAUKEE AND SHEBOYGAN, WI.;
DETROIT AND BENTON HARBOR, MI.; TOLEDO, OHIO; AND ROCHESTER, NY.

R OVERSEAS ATLANTIC. INCLUDES: ANY HOMEPORT OVERSEAS IN ATLANTIC OCEAN OR
MED. SEA

S OVERSEAS PACIFIC. INCLUDES: ANY HOMEPORT OVERSEAS IN PACIFIC OR INDIAN
OCEANS

T ANY PORT, PACIFIC FLEET

U NEW CONSTRUCTION, PACIFIC FLEET

Y SEATTLE, WA. INCLUDES: PUGET SOUND, EVERETT, AND WHIDBEY ISLAND, WA.;
ASTORIA, PORTLAND, AND TONGUE POINT, OR.

W SAN FRANCISCO, CA. INCLUDES: MARE ISLAND, VALLEJO, ALAMEDA, MOFFETT FIELD,
AND STOCKTON, CA.

X LONG BEACH, CA. INCLUDES: SAN PEDRO, POINT MUGU, PORT HUENEME AND LOS
ALAMITOS, CA.

Y SAN DIEGO, CA. INCLUDES: NORTH ISLAND, MIRAMAR, IMPERIAL BEACH, CA.

Z PEARL HARBOR, HAWAII. INCLUDES: BARBERS POINT, HAWAIT

FIGURE 22I-2
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P-CODES

Comply-with instructions for commands serviced by the Pay/Personnel
Administrative Support System (PASS) will be contained on transfer directives
and will be identified as P-Codes. The P-Codes give the location of the
Personnel Support Detachment (PSD) to which a member must report for personnel
purposes.

Orders for personnel in which the transfer directive contains a P-Code shall
contain the following statement and shall be explained to the member prior to
transfer:

- "REPORT FOR PERSONNEL ACCOUNTING TO (the address of the PSD which
corresponds to the P-Code found below) and REPORT FOR DUTY TO (for
administrative purposes to command to which assigned for duty)."

The PSD shall be included as an INFO ADDRESSEE on all message traffic
concerning the transfer directive and shall be sent copies of all
correspondence sent by mail including an advanced copy of the STO.

PASS offices which support commands that are geographically separated from the
PASS office, non-Naval training facilities or commands with unusual reporting
requirements may have agreements with these commands which permit a member to
report directly to the ultimate command without reporting first to the PASS
office. In these cases, it is the responsibility of the PASS office, upon
receipt of the transfer directive, to notify the transferring command of the
correct reporting procedures.

Information concerning PASS can be found in OPNAVINST 1000.23 (PASS
Consolidation Manual) .

PASS Program Manager
Naval Personnel Command
(NPC-331)

Millington, TN 38054

Telephone: AUTOVON: 223-3001/3064/3080
COMM: (703) 693-3001/3064/3080

The above is in accordance with MILPERSMAN [1320-140

Inst.
Number UIC Mailing Address Plain Language Address

PO1 42557 Officer in Charge PERSUPP DET ANACOSTIA
Personnel Support Activity WASHINGTON DC
Detachment Anacostia
2701 S Capital Street SW
Washington, DC 20374-0922

P02 42539 Officer in Charge PERSUPP DET NAF WASHINGTON DC
Personnel Support Activity
Detachment NAF
1 San Diego Loop Bldg 3282
Washington, DC 20396-5504

FIGURE 22J-1
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Inst.Number
Plain Language Address

P03

P04

P05

P07

P10

P12

P14

P15

P16

UIC

42559

42554

42555

42558

42325

42816

42217

68548

68550

Officer in Charge
Personnel Support Activity
Detachment Annapolis

251 Wood Road

Annapolis, MD 21402-5051

Officer in Charge
Personnel Support Activity
Detachment

8901 Wisconsin Avenue

Bethesda, MD 20889-5610

Officer in Charge
Personnel Support Activity
Detachment Crystal City
Crystal Mall 3, Room 100
1931 Jefferson Davis Hwy
Arlington, VA 22241-5366

Officer in Charge
Personnel Support Activity
Detachment

NSGA Bldg 9805

FT Meade, MD 20755-5285

Officer in Charge
Personnel Support Activity
Detachment

Bldg 409

Mailing Address

PERSUPP DET ANNAPOLIS MD

PERSUPP DET BETHESDA MD

PERSUPP DET CRYSTAL CITY
WASHINGTON DC

PERSUPP DET FT MEADE MD

PERSUPP DET PATUXENT RIVER MD

Patuxent River, MD 20670-5409

Officer in Charge
Personnel Support Activity
Detachment NTC

32182 Dewey Road Suite 100
San Diego, CA 92133-1450

Officer in Charge
Personnel Support Activity

Detachment FLEASWTRACENPAC

32444 Echo Lane Suite 132
San Diego, CA 92147-5195

Officer in Charge
Personnel Support Activity
Detachment Dam Neck

432 Tartar Avenue

PERSUPP DET NTC SAN DIEGO CA

PERSUPP DET FLEASWTRACENPAC
SAN DIEGO CA

PERSUPP DET DAM NECK VA

Virginia Beach, VA 23461-1998

Officer in Charge
Personnel Support Activity
Detachment Oceana

Bldg 326

PERSUPP DET OCEANA VA

Virginia Beach, VA 23460-5170

FIGURE 22J-2
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Inst.

Number UIC

P17 68551
P18 68549
P19 42572
P20 42575
P21 42573
P22 42574
P23 68557
P24 68556
P25 68555

ENLISTED TRANSFER MANUAL
(NAVPERS 15909G)

Mailing Address

Officer in Charge

Personnel Support Activity
Detachment

1099 Holcomb Road Suite 154
Portsmouth, VA 23708-5150

Officer in Charge
Personnel Support Activity
Detachment

Naval Weapons Station

Yorktown, VA 23691-5041

Officer in Charge
Personnel Support Activity
Detachment LANTFLT

1452 Blandy Road Suite 100

Norfolk, VA 23511-2593

Officer in Charge
Personnel Support Activity
Detachment Little Creek

1155 Nider Blvd
Norfolk, VA 23521-2732

Officer in Charge
Personnel Support Activity
Detachment NAS

1278 Franklin Street

Norfolk, VA 23511-2493

Officer in Charge
Personnel Support Activity
Detachment NAVSTA

Plain Language Address

PERSUPP DET PORTSMOUTH VA

PERSUPP DET YORKTOWN VA

PERSUPP DET LANTFLT NORFOLK VA

PERSUPP DET LITTLE CREEK VA

PERSUPP DET NAS NORFOLK VA

PERSUPP DET NAVSTA NORFOLK VA

1755 Powhattan Street Suite 100

Norfolk, VA 23511-2984

Officer in Charge
Personnel Support Activity
Detachment Miramar

45667 Regulus Road

San Diego, CA 92145-5898

Officer in Charge
Personnel Support Activity
Detachment NAVSTA

3395 Sturtevant St Box 368204

San Diego, CA 92136-5075

Officer in Charge
Personnel Support Activity
Detachment Balboa

34520 Bob Wilson Dr., Suite 5

San Diego, CA 92134-5173

FIGURE 22J-3
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CSD MIRAMAR CA

PERSUPP DET NAVSTA SAN DIEGO

PERSUPP DET BALBOA CA



Inst.Number UIC Mailing Address
Plain Language Address

P26 68554 Officer in Charge PERSUPP DET PT LOMA SAN DIEGO
Personnel Support Activity CA
Detachment Point Loma
140 Sylvester Road
San Diego, CA 92106-3599

P27 42827 Officer in Charge PERSUPP DET NORTH ISLAND CA
Personnel Support Activity
Detachment North Island
P. O. Box 357052
San Diego, CA 92135-7052

P28 42828 Officer in Charge PERSUPP DET CORONADO CA
Personnel Support Activity
Detachment Coronado
3324 Guadalcanal Road
San Diego, CA 92155-5094

P29 43043 Officer in Charge PERSUPP DET JACKSONVILLE FL
Personnel Support Activity
Detachment
Box 72 Naval Air Station
Jacksonville, FL 32212-0072

P30 42975 Officer in Charge PERSUPP DET MAYPORT FL
Personnel Support Activity
Detachment
Box 280008 Naval Station
Mayport, FL 32228-0008

P31 43044 Officer in Charge PERSUPP DET CECIL FIELD FL
Personnel Support Activity
Detachment
Box 121, Naval Air Station
Cecil Field, FL 32215-0121

P33 42976 Officer in Charge PERSUPP DET KINGS BAY GA
Personnel Support Activity
Detachment
922 USS James Madison Road Rm 538
Kings Bay, GA 31547-2540

P34 43064 Officer in Charge PERSUPP DET NTC ORLANDO FL
Personnel Support Activity
Detachment NTC
1751 Grace Hopper Ave Suite 13
Orlando, FL 32813-8314

P35 RESERVED FOR FUTURE USE.

FIGURE 22J-4
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Inst.

Number UIC Mailing Address Plain Language Address

P36 43105 Officer in Charge PERSUPP DET NAVSUPPACT
Personnel Support Activity NEW ORLEANS LA
Detachment

2300 General Meyer Avenue
New Orleans, LA 70142-5450

P37 43014 Officer in Charge PERSUPP DET NAS NEW ORLEANS LA
Personnel Support Activity
Detachment NAS
400 Russell Avenue
Naval Air Station
New Orleans, LA 70143-5600

P38 43104 Officer in Charge PERSUPP DET PEARL HARBOR HI
Personnel Support Activity
Detachment
Bldg 453K, P.O. Box 304
Pearl Harbor, HI 96860-6700

P39 43057 Officer in Charge CSD BARBERS POINT HI
Personnel Support Activity
Detachment
Naval Air Station, Bldg 50
Barbers Point, HI 96862-0454

P40 43058 Officer in Charge CSD WAHIAWA HIT
Personnel Support Activity
Detachment
Bldg 10
Wahiawa HI 96786-3050

P43 43081 Officer in Charge PERSUPP DET PENSACOLA FL
Personnel Support Activity
Detachment
421 Saufley Street Suite B
Pensacola, FL 32508-5202

P44 43082 Officer in Charge PERSUPP DET CORRY STATION
Personnel Support Activity PENSACOLA FL
Detachment Corry Station
640 Roberts Ave Rm 102
Pensacola, FL 32511-5142

P45 43083 Officer in Charge CSD MILTON FL
Personnel Support Activity
Detachment
7501 USS Enterprise Street
Milton, FL 32570-6012

P46 43084 Officer in Charge PERSUPP DET GULFPORT MS
Personnel Support Activity
Detachment
4801 Marvin Shields Blvd Bldg 118
Gulfport, MS 39501-5004

FIGURE 22J-5
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Inst.Number
Plain Language Address

UIC Mailing

Address

P47

P48

P49

P50

P52

P53

P54

P55

P56

P57

P58

43085

43099

43079

43100

43096

44395

43094

43095

43103

43074

43075

Officer in Charge PERSUPP
Personnel Support Activity
Detachment COASYSSTA DAHL DIV

6703 W HWY 98 Suite 386

Panama City, FL 32407-7001

Officer in Charge PERSUPP
Personnel Support Activity
Detachment

61 Capodanno Drive Bldg K6l

Newport, RI 02841-1511

RESERVED FOR FUTURE USE.

Officer in Charge PERSUPP
Personnel Support Activity
Detachment

10461 D Street Suite 107

Corpus Christi, TX 78419-5017

RESERVED FOR FUTURE USE.

Chief Petty Officer In Charge PERSUPP
Personnel Support Activity
Detachment

MacDill Air Force Base

Tampa, FL 33621-5000

Officer in Charge PERSUPP
Personnel Support Activity
Detachment

Bldg 10230 Lackland AFB

1500 Shaw Drive Suite 2

San Antonio, TX 78236-5427

Officer in Charge PERSUPP
Personnel Support Activity
Detachment Albuquerque

2050 Second Street SE

Kirtland AFB NM 87117-5000

RESERVED FOR FUTURE USE.

RESERVED FOR FUTURE USE.

Officer in Charge
Personnel Support Activity
Detachment

Naval Air Station, Bldg 307
Fallon, NV 89406-5000

FIGURE 22J-6
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DET

DET

DET

DET

DET

DET

PANAMA CITY FL

NEWPORT RI

CORPUS CHRISTI TX

TAMPA FL

SAN ANTONIO TX

ALBUQUERQUE NM

PERSUPP DET FALLON NV



Inst.
Number

UIC

P60

pPol

P63

P64

P65

P66

P67

P68

P70

P71

43076

43073

43077

43078

43150

43141

43137

43140

43136

43138

Mailing Address

Officer in Charge

Personnel Support Activity
Detachment Santa Clara

23 South Akron

Mountain View, CA 94035-5002

Officer in Charge

Personnel Support Activity
Detachment

1588 Cunningham Road Rm E120

Monterey, CA 93943-5210

Officer in Charge

Personnel Support Activity
Detachment

Naval Air Station, Bldg 736
Lemoore, CA 93246-5007

RESERVED FOR FUTURE USE.

Officer in Charge

Personnel Support Activity
Detachment Bangor

1101 Tautog Circle Suite 106
Silverdale, WA 98315-1089

RESERVED FOR FUTURE USE.

Officer in Charge
Personnel Support Activity
Detachment

215 U Street

Bremerton, WA 98314-5305

RESERVED FOR FUTURE USE.

Officer in Charge

Personnel Support Activity
Detachment

2000 West Marine View Drive

Everett, WA 98207-1400

Officer in Charge
Personnel Support Activity
Detachment Whidbey Island
1155 W Lexington Street
Oak Harbor, WA 98278-5800

FIGURE 22J-7

ENLISTED TRANSFER MANUAL 22-35

(NAVPERS 15909G)

Plain Language Address

PERSUPP DET SANTA CLARA CA

PERSUPP

PERSUPP

PERSUPP

PERSUPP

PERSUPP

PERSUPP

DET

DET

DET

DET

DET

DET

MONTEREY CA

LEMOORE CA

BANGOR WA

BREMERTON WA

EVERETT WA

WHIDBEY ISLAND WA



Inst.
Number UIC Mailing Address Plain Language Address

P72 43106 Officer in Charge PERSUPP DET NTC GREAT LAKES TIL
Personnel Support Activity
Detachment NTC
2701 Sheridan Road Bldg 2C
Great Lakes, IL 60088-5521

P74 43101 Officer in Charge PERSUPP DET NAVHOSP GREAT
Personnel Support Activity LAKES IL
Detachment

Naval Hospital, Bldg 38H
Great Lakes, IL 60088-5523

P76 43050 RESERVED FOR FUTURE USE.

P77 43051 Officer in Charge PERSUPP DET MINNEAPOLIS MN
Personnel Support Activity
Detachment

3201 62nd Street
Minneapolis, MN 55450-2800

P78 43052 Officer in Charge PERSUPP DET OMAHA NE
Personnel Support Activity
Detachment Omaha
513 Sac Blvd Suite 101
Offutt AFB NE 68113-2090

P79 43053 Officer in Charge PERSUPP DET DENVER CO
Personnel Support Activity
Detachment Denver
13750 E Rice Place
Aurora CO 80015-1059

P81 43142 RESERVED FOR FUTURE USE.

P83 43146 Officer in Charge PERSUPP DET PORT HUENEME CA
Personnel Support Activity
Detachment

2251 Pacific Road, Suite 1
Port Hueneme, CA 93043-4331

P84 43145 Officer in Charge PERSUPP DET PT MUGU CA
Personnel Support Activity
Detachment
521 9th Street
Point Mugu, CA 93042-5030

P85 43144 Officer in Charge PERSUPP DET CHINA LAKE CA
Personnel Support Activity
Detachment
1 Administration Circle
China Lake CA 93555-6001

FIGURE 22J-8
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Inst.
Number

UIC

P86

P87

P89

PIo1

P92

P93

P94

P97

P98
P99

P100

P101

43339

43530

43344

43341

43343

43346

43345

43389

43390
43388

43391

43312

Mailing Address Plain Language Address

Officer in Charge PERSUPP DET NEW LONDON CT
Personnel Support Activity
Detachment New London
Box 88
Groton, CT 06349-5088

Chief Petty Officer in Charge PERSUPP DET LA MADDALENA IT
U.S. Naval Personnel Support

Activity Detachment

PSC 816, Box 1865

FPO AE 09612-0065

Actual Location

La Maddalena, Sardinia, Italy

Officer in Charge PERSUPP DET PORTSMOUTH NH
Personnel Support Activity
Detachment
Box 2031, Naval Shipyard
Portsmouth, NH 03801-2031

Officer in Charge PERSUPP DET SCOTIA NY
Personnel Support Activity
Detachment
1 Amsterdam Road
Scotia, NY 12302-9460

Officer in Charge PERSUPP DET BRUNSWICK ME
Personnel Support Activity
Detachment
Box 31
Brunswick, ME 04011-5000

RESERVED FOR FUTURE USE.
Officer in Charge PERSUPP DET WINTER HARBOR ME
Personnel Support Activity
Detachment
Bldg 10
Winter Harbor, ME 04693-0010
RESERVED FOR FUTURE USE.

RESERVED FOR FUTURE USE.
RESERVED FOR FUTURE USE.

RESERVED FOR FUTURE USE.

RESERVED FOR FUTURE USE.

FIGURE 22J-9
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Inst.

Number UIC Mailing Address

P102 43315 Officer in Charge

Personnel Support Activity
Detachment

Box 33 Bldg 677

Willow Grove, PA 19090-5033

P103 43314 Officer in Charge
Personnel Support Activity

Detachment

Plain Language Address

PERSUPP DET WILLOW GROVE PA

PERSUPP DET MECHANICSBURG PA

Navy Ships Parts Control Center

Box 2020, Bldg 307
Mechanicsburg, PA 17055-0788
P104

43313 RESERVED FOR FUTURE USE.

P105 43348 RESERVED FOR FUTURE USE.

P107 43350 Officer in Charge

Personnel Support Activity

Detachment WPNSTA Charleston

2120 Quality Circle

Goose Creek, SC 29445-8611

P108 43353 Officer in Charge
Personnel Support Activity
Detachment

1 Pinckney Blvd

Beaufort, SC 29902-6148

P109 43355 Officer in Charge
Personnel Support Activity
Detachment

PSC Box 8012

Cherry Point NC 28533-0012

P110 43354 Officer in Charge
Personnel Support Activity
Detachment

Bldg H-1

Camp Lejeune NC 28542-5008

P111 43351 Officer in Charge
Personnel Support Activity
Detachment Atlanta

NAS Atlanta Bldg 3

Marietta, GA 30060-5099

Officer in Charge
Personnel Support Activity
Detachment

1425 Prince Avenue

Athens, GA 30606-2205

P112 43352

FIGURE 22J-10
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PERSUPP DET WPNSTA CHARLESTON

SC

PERSUPP DET BEAUFORT SC

CSD CHERRY PT NC

PERSUPP DET CAMP LEJEUNE NC

PERSUPP DET ATLANTA GA

PERSUPP DET ATHENS GA



Inst.
Number

UIC

P113

P114

P116

P117

P118

P119

P120

P121

43356

43322

43324

43333

43332

43331

43330

43334

Mailing Address

Officer in Charge

U. S. Navy Personnel Support
Activity Detachment

PSC 61, Box 2034

FPO AA 34061-1600

Actual location

Plain Language Address

PERSUPP DET PANAMA RODMAN PM

Naval Station Panama Canal, Canal Zone

Officer in Charge
Personnel Support Activity
Detachment NAS Memphis
7800 Third Avenue
Millington TN 38054-5099

Officer in Charge
Personnel Support Activity
Detachment

PERSUPP DET NAS MEMPHIS TN

PERSUPP DET MERIDIAN MS

1155 Rosenbaum Avenue Suite 91

Meridian MS 39309-5002
RESERVED FOR FUTURE USE.

Officer in Charge
Personnel Support Activity
Detachment

PSC 1005 Box 95

FPO AE 09593-0095

Actual Location

PERSUPP DET GUANTANAMO BAY CU

Naval Base Guantanamo Bay Cuba

Officer in Charge
Personnel Support Activity
Detachment

PSC 1003 Box 36 Bldg 740
FPO AE 09728-0336

Actual Location

PERSUPP DET KEFLAVIK IC

Naval Station Keflavik, Iceland

Officer in Charge

Personnel Support Activity
Detachment Northwest

1320 Northwest Blvd Suite 101

Chesapeake VA 23322-4092

Officer in Charge

Personnel Support Activity
Detachment

PSC 1008, Box 3011

FPO AA 34051-8600

Actual Location

Naval Station Roosevelt Roads,

FIGURE 22J-11
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Inst.Number

UIC

Plain Language Address

P122 43307

P123 43337

P125 43118

P126 43335

P128 43382

P129 43383

P130 43384

Officer in Charge
Personnel Support Activity
Detachment

Bldg 214 C Street

El Centro, CA 92243-5001

Officer in Charge
Personnel Support Activity
Detachment

P.O. Box 9015

Key West, FL 33040-9015

Officer in Charge
Personnel Support Activity
Detachment

Box 555191

Camp Pendleton CA 92055-5191

Officer in Charge

U.S. Navy Personnel Support
Activity Detachment

PSC 1009 Box 4

FPO AA 34053-2000

Actual Location

Naval Security Group Activity

Sabana Seca, Puerto Rico

Officer in Charge
Personnel Support Activity
Detachment

PSC 477, Box 6

FPO AP 96306-1706

Actual Location

Naval Air Facility Atsugi,

Officer in Charge

U.S. Navy Personnel Support
Activity Detachment

Unit No. 15601

APO AP 96205-0573

Actual Location

Seoul, Korea

Officer in Charge
Personnel Support Activity
Detachment

Unit 5054

APO AP 96319-5054

Actual Location

Misawa, Japan

FIGURE 22J-12

Mailing Address

PERSUPP DET EL CENTRO CA

PERSUPP DET KEY WEST FL

PERSUPP DET CAMP PENDLETON CA

CSD SABANA SECA RQ

PERSUPP DET ATSUGI JA

Japan

PERSUPP DET SEOUL KOR

PERSUPP DET MISAWA JA
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Inst.

Number UIC

P131 43385
P132 43386
P133 43387
P134 43609
P135 43590
P136 43623
P138 43459
P139 43604

Mailing Address

Officer in Charge
Personnel Support Activity
Detachment

PSC 480

FPO AP 96370-1700
Actual Location

Naval Air Facility Kadena,

Officer in Charge
U.S. Navy Personnel Support
Activity Detachment

PSC 476,

Box 1700

FPO AP 96322-1700
Actual Location

Plain Language Address

PERSUPP DET OKINAWA KADENA JA

Okinawa

PERSUPP DET SASEBO JA

Naval Ordnance Facility Sasebo, Japan

Officer in Charge
U.S. Navy Personnel Support
Activity Detachment

PSC 473,

Box 19

FPO AP 96349-1700
Actual Location

Yokosuka,

Japan

Officer in Charge
Personnel Support Activity
Detachment

HQ EUCOM Unit 30400 Box 1000

APO AE 09128-0178

Actual Location

Vaihingen, Germany

RESERVED

RESERVED

FOR FUTURE USE.

FOR FUTURE USE.

Officer in Charge
Personnel Support Activity
Detachment

PSC 802,

Box 96

FPO AE 09499-2700
Actual Location

London, United Kingdom

Officer in Charge
Personnel Support Activity
Detachment Shape

CMR 450 P.O. Box 5600

APO AE 09705-5600

Actual Location

Brussels,

ENLISTED TRANSFER MANUAL
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Belgium

FIGURE 22J-13

PERSUPP DET YOKOSUKA JA

USN PERSUPP DET VAIHINGEN GE

PERSUPP DET LONDON UK

USNMR PERSUPP DET SHAPE BE
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Inst.

Number UIC

P141 43496
P142 43498
P143 43497
P147 43469
P152 43462
P154 44283
P155 44014
P156 43093

ENLISTED TRANSFER MANUAL
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Mailing Address

Officer in Charge
Personnel Support
Detachment

PSC 810, Box 4
FPO AE 09619-0300

Actual Location

Naples, Italy

Officer in Charge
Personnel Support
Detachment

PSC 819, Box 48
FPO AE 09645-3900

Actual Location

Rota, Spain

Officer in Charge
Personnel Support
Detachment

PSC 812 Box 3500
FPO AE 09627-3500

Actual Location
Sigonella, Italy

Officer in Charge
Personnel Support
Detachment

PSC 466 Box 1

FPO AP 96464-1701

Actual Location

Activity

Activity

Activity

Activity

Plain Language Address

PERSUPP DET NAPLES IT

PERSUPP DET ROTA SP

PERSUPP DET SIGONELLA IT

PERSUPP DET DIEGO GARCIA

Diego Garcia, British Indian Ocean Territories

Officer in Charge
Personnel Support

Activity

Detachment NAVSTA

PSC 455, Box 172
FPO AP 96540-1723
Actual Location

Naval Station, Guam

RESERVED FOR FUTURE USE.

RESERVED FOR FUTURE USE.

Officer in Charge
Personnel Support
Detachment

Activity

PERSUPP DET NAVSTA GQ

PERSUPP DET FORT WORTH,

8100 W Jefferson Blvd Bldg 12 NAS
Dallas TX 75211-9510

FIGURE 22J-14

22—

42

X



Comply With
Inst. Number

P157

P158

P159

P160

P161

P162

P163

P164

P165

Mailing Address

Plain Language Address

44175

46767

46997

44013

49331

49330

48100

49332

49076

Chief Petty Officer in Charge PERSUPP DET DAHLGREN VA
Personnel Support Activity
Detachment
Bldg 230 Code TO1
Dahlgren VA 22448-5000

RESERVED FOR FUTURE USE.
RESERVED FOR FUTURE USE.

Officer in Charge PERSUPP DET SOUDA BAY GR
Personnel Support Activity
Detachment
PSC 814, Box 2
FPO AE 09865-0103
Actual Location
Souda Bay, Crete, Greece

Chief Petty Officer in Charge PERSUPP DET INGLESIDE TX
Personnel Support Activity

Detachment

Bldg 100 1455 Ticonderoga Road Suite W103

Ingleside TX 78362-5012

Officer in Charge PERSUPP DET OKLAHOMA CITY
Personnel Support Activity
Detachment Oklahoma
7641 Mercury Road Bldg 830
Tinker AFB OK 73145-8706

Officer in Charge CSD SUBS NORFOLK VA
Personn el Support Activity
Detachment SUBS
1962 D Avenue
Norfolk VA 23511-3792

Chief Petty Officer in Charge CSD PASCAGOULA MS
Personnel Support Activity

Detachment Naval Station

Pascagoula MS 39567-5000

Officer in Charge PERSUPP DET ST MAWGAN UK
U.S. Navy Personnel Support Activity

Detachment

PSC 803

FPO AE 09415

Actual Location

ST. Mawgan, England

FIGURE 22J-15
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Below is a listing of all Customer Service Desk
Cognizant PERSUPPDET's and Claimants.

UIC

44011

49700

43602

48444

45018

ENLISTED TRANSFER MANUAL

CSD/Mailing Address

GAETA

Officer in Charge
PERSUPPDET Naples
PSC 810 Box 4

FPO AE 09619-0300

SAN VITO

Officer in Charge
PERSUPPDET Naples
PSC 810 Box 4

FPO AE 09619-0300

LISBON

Officer in Charge
PERSUPPDET Rota
PSC 819 Box 48
FPO AE 09645-3900

IWAKUNI

Officer in Charge
PERSUPPDET Sasebo
PSC 476 Box 1700

SINAPORE

Officer in Charge
PERSUPPDET Yokosuka
PSC 473 Box 19

FPO AP 96349-1700

Yokota

Officer in Charge
PERSUPPDET Yokosuka
PSC 473 Box 19

FPO AP 96349-1700

PAFB Seps

U.S. Navy CSD PAFB

Bldg 860, Shop 48
Colorado Springs CO 80914

Bay St. Louis
Code BPSD, Bldg 1002A
Room 127, Stennis

Cognizant PSD

PSD Naples

PSD Naples

PSD Rota

PSD Sasebo

PSD Yokosuka

PSD Yokosuka

PSD Colorado Springs

PSD Gulfport

Space Center, MS 39522-5001

(NAVPERS 15909G)
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22-44

(CSD)

with Mailing Addresses,

Claimant

PSA EUROPE

PSA EUROPE

PSA EUROPE

PSA FAR EAST

PSA FAR EAST

PSA FAR EAST

PSA GREAT LAKES

PSA JACKSONVILLE



UlIC CSD/Mailing Address
Claimant

43495 Cape Canaveral
PSA JACKSONVILLE
Naval Ordnance Test Unit
P.0O. Box 1623

Cape Canaveral FL 32920-1623

43531 Fort Gordon

PSA JACKSONVILLE
Customer Service Desk
Navy Detachment
Fort Gordon GA 30905-5688

43532 FT Mcclellan
PSA JACKSONVILLE
Customer Service Desk
Naval Construction
Training Center
P.0O. Box 5069
Fort Mcclelan AL 36205-5069

45678 Houston
PSA JACKSONVILLE
Customer Service Desk
1902 01d Spanish Trail
Houston TX 77054-2097

49677 Keesler AFB
PSA JACKSONVILLE
Customer Service Desk

Naval Technical Training Unit

711 Meadows Drive Suite 201
Keesler AFB MS 39534-2498

Lackland AFB

PSA JACKSONVILLE
Customer Service Desk
Bldg 3620
Fort Sam Houston
3837 Binz-Englemann Road
San Antonio TX 78919-2296

43336 Antigua
PSA NEW LONDON
Customer Service Desk
PSC 1010
FPO AA 34054

Ballston Spa

PSA NEW LONDON
Customer Service Desk
Ballston Spa

Naval Nuclear Power Training

Unit P.O. Box 300
Ballston Spa NY 12020-0300

FIGURE 22J-17
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Cognizant PSD

PSD Orlando

PSD Athens

PSD Athens

PSD Corpus Christi

PSD Gulfport

PSD San Antonio

PSD Roosevelt Roads

PSD Scotia



UIC
Claimant

43313

CSD/Mailing Address Cognizant PSD

Earle NJ PSD Lakehurst

PSA NEW LONDON

43315

Customer Service Desk
Weapons Station Earle
RT 34, Bldg C3 Code: 66

Colts Neck NJ 07722

Warminister PSD Willow Grove

PSA NEW LONDON

43591
PSA PUGET

46712
PSA PUGET

43676
PSA PUGET

43072
PSA PUGET

43139
PSA PUGET

46713
PSA PUGET

Officer in Charge
Personnel Support Activity
Detachment
Box 33 Bldg 677
Willow Grove PA 19090-5033
Anchorage PSD Everett
Personnel Support Activity

Detachment Seattle/CSD
Anchorage 2900 9th Street
Elmendorf AFB 99506-2430
Concord PSD Treasure Island
Customer Service Desk

Naval Weapons Station
Concord CA 94520-5000

Kauai PSD Pearl Harbor

Customer Service Desk
Personnel Office

Pacific Missile Range Facility
Hawaiian Area
Barking Sands Kekaha Kauai HI
96752
Oakland PSD Treasure Island
Customer Service Desk
Naval Hospital Bldg 131
Oakland CA 94627-5075
Portland PSD Bremerton
Customer Service Desk
6735 N. Basin Avenue
Portland OR 97217-3998
Stockton PSD Treasure Island
Customer Service Desk

Stockton Bldg 217

Rough & Ready Island
Stockton CA 95203-5000

FIGURE 22J-18
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UIC
Claimant

49756
PSA SAN DIEGO

46797
PSA SAN DIEGO

44584
PSA SAN DIEGO

45091
PSA SAN DIEGO

49675

PSA WASHINGTON

44543

PSA WASHINGTON

CSD/Mailing Address

Fort Huachuca

Master Petty Officer

in Charge NTTC Detachment
USAISC, Blvd 80405
FT Huachuca AZ 85613-5000

MCAS EL Toro

Officer in Charge

NRMC Branch Clinic
MCAS EL Toro

Santa Ana CA 92709-5730

MCAS Yuma AZ

Petty Officer in Charge
Navy Personnel Support
Activity Detachment

Box 99125

Yuma AZ 85369-9125

29 Palms

Chief Petty Officer

in Charge Personnel Support

Activity Detachment

Customer Service Desk NAVHOSP

Box 788250

Twenty Nine Palms CA 92278-8250

Wallops Island

Customer Service Desk

AEGIS Combat Systems Center

Wallops Island VA 23337
Sugar Grove

Customer Service Desk
Sugar Grove, West Virginia

FIGURE 22J-19

Cognizant PSD

ENLISTED TRANSFER MANUAL 22-47
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PSD NTC San Diego

PSD NAVHOSP Long Beach

PSD EL Centro

PSD Camp Pendleton

PSD Annapolis

PSD Bethesda



RESERVED FOR FUTURE USE.

FIGURE 22K

ENLISTED TRANSFER MANUAL 22-48
(NAVPERS 15909G)



RESERVED FOR FUTURE
USE.



	Publication Menu
	Enlisted Transfer MENU
	CHECK FOR AVAILABLE UPDATE
	ACRONYMS
	REFERENCES
	BUPERS INSTRUCTIONS
	DOD REFERENCE HOME PAGE
	FORMS
	JFTR
	MILPERSMAN
	NAVPERS 18068F, VOL II
	OPNAV/SECNAV INSTRUCTIONS
	UCMJ

	COGNIZANCE/INTEREST OF RESPONSIBILITY FOR REVIEWING AND SUBMITTING CHANGES TO THE ENLISTED TRANSFER MANUA
	BRIEF OF CHANGES
	CHAPTER 1 - ENLISTED DISTRIBUTION MANAGEMENT SYSTEM
	1.0  GENERAL.
	1.01  DISTRIBUTION MANAGEMENT CONTROLS.
	1.02  SUPPORTING INFORMATION SYSTEMS.
	1.03  SYSTEM DYNAMICS.
	1.04  INQUIRIES AND CORRESPONDENCE.
	FIGURE 1A - DETAILING SUBDIVISION PROCESS
	FIGURE 1B - NORMAL MANNING BILLETS AND ASSETS
	FIGURE 1C - ACTIVITY TARGET MANNING PLAN
	FIGURE 1D - BALANCE OF TARGET PLAN AND PREDICTED ASSETS
	FIGURE 1E - DETERMINATION OF ACTUAL ACTIVITY MANNING PLAN
	FIGURE 1F - POLICY FOR INQUIRIES AND SUBMISSION OF CORRESPONDENCE CONCERNING ENLISTED PERSONNEL MATTERS
	FIGURE 1G - DISTRIBUTABLE COMMUNITY NECs
	FIGURE 1H - DISTRIBUTABLE COMMUNITY RATINGS
	FIGURE 1I - PSEUDO DISTRIBUTABLE COMMUNITY NEC LISTING

	CHAPTER 2 - DUTY PREFERENCES AND SPECIAL REQUESTS
	2.0  BACKGROUND.
	2.01  NAVPERS 1306/63, ENLISTED DUTY PREFERENCES.
	2.02  NAVPERS 1306/7 ENLISTED PERSONNEL ACTION REQUEST.
	FIGURE 2A - NAVPERS 1306/63, ENLISTED DUTY PREFERENCE
	FIGURE 2B - NAVPERS 1306/7, ENLISTED PERSONNEL ACTION REQUEST

	CHAPTER 3 - ENLISTED ASSIGNMENT SYSTEM
	3.0  OBJECTIVES OF CENTRALIZED ASSIGNMENT SYSTEM
	3.01  GENERAL INFORMATION
	3.02  ASSIGNMENT POLICY
	3.03  TYPE DUTY CLASSIFICATION CODES
	3.04  VARIATIONS IN LENGTH OF SEA AND SHORE TOURS
	3.05   ACTIVITY TOUR (UPON COMPLETION OF DEPARTMENT OF DEFENSE (DOD) AREA TOUR OVERSEAS)
	3.06   PROJECTED ROTATION DATE (PRD)
	3.07  TIME ON STATION AND RETAINABILITY/OBLIGATED SERVICE (OBLISERV) POLICY
	3.08  DELETED (see 3.07 FOR OBLISERV)
	3.09  PRESCRIBED SEA TOUR (PST).
	3.10  SEA DUTY COMMENCEMENT DATE (SDCD)
	3.11  TOUR EXTENSIONS
	3.12  SPLIT TOUR
	3.13  INTER-FLEET TRANSFERS.
	3.14  COMMANDING OFFICER SHIPBOARD OPERATIONAL HOLDS (OPHOLDS)
	3.15  NORMAL SHORE TOUR (NST).
	3.16  SHORE DUTY COMMENCEMENT DATE (SHDCD)
	3.17  SHORE DUTY CURTAILMENT
	3.18  RESERVED FOR FUTURE USE
	3.19  ROTATION  FOR ENLISTED WOMEN
	3.20  FIRST-TERM PERSONNEL ASSIGNMENT POLICY
	3.21  MILITARY COUPLE ASSIGNMENT POLICY
	3.22  ASSIGNMENT OR REASSIGNMENT OF MEMBERS OF THE SAME IMMEDIATE FAMILY (EXCLUDING SPOUSE)
	3.23  SINGLE PARENTS
	3.24  ROTATION FOR CONSTRUCTION RATING PERSONNEL
	3.25  POST CONFINEMENT ASSIGNMENT PROCEDURES
	3.26  CHIEF PETTY OFFICER (E-7/8/9) SEA/SHORE ROTATION
	3.27  COMPTOUR/REASSIGNMENT OF EXCESSES ASHORE
	3.28  ASSIGNMENT WHEN NOT IN COMPLIANCE WITH PHYSICAL READINESS STANDARDS
	3.29  SECURITY LIMITATIONS FOR SURFACE NUCLEAR POWERED SHIPS
	3.30  GENDETS ADVANCED TO AN AVIATION RATING, SEA/SHORE ROTATION
	3.31  FLEET SURGICAL TEAMS (FST)
	3.32 TRANSFER OF PERSONNEL TO OPERATIONAL DUTY
	FIGURE 3A - PERSONNEL ARRIVAL WITHOUT OBLISERV REPORT
	FIGURE 3B - FLOW CHART FOR GENDET ADVANCEMENTS TO AVIATION RATINGS
	FIGURE 3C - OPERATIONAL SUTIABILITY SCREENING REPORT

	CHAPTER 4 - OVERSEAS SERVICE
	4.0  GENERAL INFORMATION.
	4.01  SELECTION OF PERSONNEL FOR OVERSEAS SERVICE.
	4.02  OBLIGATED SERVICE.
	4.03  DEPENDENCY CONSIDERATIONS.
	4.04  PROJECTED ROTATION DATE (PRD).
	4.05  OVERSEAS TOUR LENGTHS.
	4.06  TOUR ADJUSTMENTS.
	4.07  ROTATION UPON COMPLETION OF OVERSEAS FAMILY RESIDENCY PROGRAM (OFRP) TOUR.
	4.08  COMMANDING OFFICER SHIPBOARD OPERATIONAL HOLD (OPHOLD) - TYPE 4 DUTY UNITS.
	4.09  ISOLATED DUTY TOURS.
	4.10  OVERSEAS ASSIGNMENTS FOR NUCLEAR TRAINED PERSONNEL.
	4.11  OVERSEAS TOUR EXTENSION INCENTIVES PROGRAM (OTEIP).
	4.12  MARRIAGES ON DIEGO GARCIA.
	4.13  PERMANENT CHANGE OF STATION TRAVEL FOR PERSONNEL ASSIGNED TO OVERSEAS HOMEPORTED SHIPS AND ACTIVITIES.
	FIGURE 4A - OVERSEAS DUTY TOUR LENGTHS
	FIGURE 4B - REPORT OF SUITABILITY FOR OVERSEAS ASSIGNMENT
	FIGURE 4C - REPORT OF SUITABILITY FOR OVERSEAS ASSIGNMENT
	FIGURE 4D - REPORT OF UNSUITABILITY FOR OVERSEAS ASSIGNMENT
	FIGURE 4E - INTERIM REPORT OF SUITABILITY FOR OVERSEAS ASSIGNMENT
	FIGURE 4F - OVERSEAS SCREENING DEFICIENCY REPORT
	FIGURE 4G - PERSONNEL ARRIVAL WITHOUT OBLISERV REPORT
	FIGURE 4H - LIST OF AREAS REQUIRING DEPENDENT ENTRY APPROVAL
	FIGURE 4I - MESSAGE FORMAT FOR FAMILY ENTRY APPROVAL REQUESTS
	FIGURE 4J - OVERSEAS TOUR EXTENSION INCENTIVES PROGRAM (OTEIP) REQUEST

	CHAPTER 5 - SUBMARINE DUTY
	5.0  GENERAL INFORMATION.
	5.01  INITIAL SUBMARINE TRAINING.
	5.02  QUALIFICATIONS REQUIRED FOR ASSIGNMENT TO SUBMARINE DUTY.
	5.03  SUBMISSION OF REQUESTS FOR SUBMARINE TRAINING.
	5.04  ASSIGNMENT TO SUBMARINE DUTY.
	5.05  REASSIGNMENT OF QUALIFIED SUBMARINERS TO SUBMARINE DUTY.
	5.06  PERFORMANCE MONITORING TEAM (PMT). 
	5.07  ASSIGNMENT AS CHIEF OF THE BOAT.
	5.08  GENERAL INFORMATION FOR SUBMARINES UNDERGOING NEW CONSTRUCTION, OVERHAUL/DEPOT MODERNIZATION  PROGRAM/CONVERSION OR DEACTIVATION OR DECOMMISSIONING.
	5.09  SPECIAL PROCEDURES FOR ASSIGNMENT OF SSBN PERSONNEL.  
	5.10  PROCESSING OF PERSONNEL DISQUALIFIED FROM SUBMARINE DUTY
	5.11  SUBMARINE NR-1 DUTY.
	5.12  REQUEST FOR AND ASSIGNMENT TO FLAG WRITER TRAINING FOR SUBMARINE QUALIFIED YEOMEN.
	5.13  ASSIGNMENT TO ELECTRONIC SURVEILLANCE/SUPPORT (SSEP) GROOM TEAMS.
	5.20  PHYSICAL QUALIFICATIONS FOR SUBMARINE DUTY
	FIGURE 5A - PMT SUPPORT BILLET MATRIX
	FIGURE 5B - SSBN/SSN MANNING FOR SHIP'S OVERHAUL/DMP/DECOM SSBN CREW CONSOLIDATION/CREW SPLIT FOR SHIP'S OVERHAUL/DECOM NEW CONS
	FIGURE 5C - SAMPLE DISQUALIFICATION MESSAGE
	FIGURE 5D - SAMPLE RECOMMENDATION FOR DISQUALIFICATION FROM DUTY IN SUBMARINES 
	FIGURE 5E - SAMPLE REQUEST FOR REINSTATEMENT IN SUBMARINE (DRUG/ALOCHOL)
	FIGURE 5F - SAMPLE POST-PATROL SSBN MANNING MESSAGE
	FIGURE 5G - SAMPLE POST-PATROL SSBN MANNING REPORT

	CHAPTER 6 - NUCLEAR POWER TRAINING
	6.0  GENERAL INFORMATION.
	6.01  NAVAL NUCLEAR PROPULSION PROGRAM (SURFACE/SUBMARINE).
	FIGURE 6A - SAMPLE INTERVIEW FORM

	CHAPTER 7 - SERVICE SCHOOLS
	7.0  GENERAL INFORMATION.
	7.01  ELIGIBILITY REQUIREMENTS.
	7.02  REQUESTS FOR WAIVER OF ELIGIBILITY REQUIREMENTS.
	7.03  ACTIVE OBLIGATED SERVICE (OBLISERV).
	7.04  DEFINITIONS OF TYPES OF QUOTAS.
	7.05  ROTATION CREDIT WHILE ATTENDING COURSE OF INSTRUCTION.
	7.06  QUOTA PROCUREMENT.
	7.07  CLASS "A" SCHOOL OPPORTUNITIES.
	7.08  GENDET TARGETED ENLISTMENT PROGRAM (GTEP)
	7.09  FOREIGN NATIONALS AND IMMIGRANT ALIENS.
	7.10  TRANSFER ORDERS
	7.11  FAMILY MEMBER TRAVEL AND HOUSEHOLD GOODS INFORMATION
	7.12  GRANTING OF LEAVE
	7.13  INELIGIBLE STUDENTS RECEIVED BY TRAINING ACTIVITY
	7.14  ASSIGNMENT UPON COMPLETION OF COURSE OF INSTRUCTION
	7.15  TEST SCORES FOR CLASS "A" SCHOOL
	7.16  CLASSIFICATION TEST SCORES FOR CLASS "A" SCHOOL

	CHAPTER 8 - REENLISTMENT INCENTIVES
	8.0  GENERAL
	8.01  GUARANTEED ASSIGNMENT RETENTION DETAILING (GUARD 2000) PROGRAM
	8.02   GUARANTEED ASSIGNMENT RETENTION DETAILING (GUARD 2000) PROGRAM FOR NUCLEAR TRAINED PERSONNEL
	8.03   ASSIGNMENT TO SCHOOL AS A REENLISTMENT INCENTIVE
	FIGURE 8A - GUARD 2000 REQUEST FORMAT
	FIGURE 8B - GUARD 2000 BILLET NON-AVAILABILITY MESSAGE
	FIGURE 8C - GUARD 2000 COMMITMENT MESSAGE, NON-SPECIAL PROGRAMS BILLET
	FIGURE 8D - GUARD 2000 COMMITMENT MESSAGE, SPECIAL PROGRAMS BILLET

	CHAPTER 9 - ASSIGNMENT TO PROGRAMS
	9.01  GENERAL
	9.02  NAVY FOOD MANAGEMENT TEAMS
	9.03  FLEET TECHNICAL SUPPORT CENTER PROGRAM
	9.04  PHYSICAL SECURITY/LAW ENFORCEMENT SPECIALIST
	9.05  BRIG/TRANSIENT PERSONNEL UNIT (TPU) UNIT STAFF
	9.06  COMMAND CAREER COUNSELOR PROGRAM
	9.07  NAVAL INTELLIGENCE SUPPORT CENTER
	9.08  U.S. NAVY CEREMONIAL GUARD
	9.09  NAVAL AIRCREW PROGRAM
	9.10  SEAL (NAVAL SPECIAL WARFARE) PROGRAM
	9.11  EOD PROGRAM
	9.12  DEEP SEA DIVER PROGRAM
	9.13  SEABEE UNDERWATER CONSTRUCTION TECHNICIAN (UCT) PROGRAM
	9.14  FLAG OFFICER WRITER AND STAFF WRITER (NEC 2514)
	9.15  MILITARY ASSISTANCE ADVISORY GROUPS (MAAGS), MILITARY GROUPS, NATO COMMANDS, JOINT STAFFS AND SIMILAR ACTIVITIES
	9.16 NAVLEAD, NAVAL DRUG AND ALCOHOL COUNSELOR, AND EQUAL OPPORTUNITY ASSISTANT
	9.17 NAVAL SUPPORT UNIT, STATE DEPARTMENT
	9.18  U.S. NAVY FLIGHT DEMONSTRATION SQUADRON (BLUE ANGELS)
	9.19  USS CONSTITUTION
	9.20  PERSONNEL EXCHANGE PROGRAM (PEP)
	9.21  BACHELOR QUARTERS MANAGEMENT TEAMS
	9.22  PERSONNEL AND ADMINISTRATIVE ASSISTANCE TEAM
	9.23  MOBILE UTILITIES SUPPORT EQUIPMENT (MUSE) PROGRAM
	9.24  SENIOR ENLISTED ACADEMIES (SEA'S)
	9.25  JOINT STAFF DUTY WITH MILITARY ENTRANCE PROCESSING STATIONS (MEPS)
	9.26  NAVY HARBOR PILOT PROGRAM
	9.27  NAVY MUSIC PROGRAM (MU)
	9.28  NAVY MANPOWER ANALYSIS CENTER (NAVMAC)
	9.29  HISTORIC SHIP NAUTILUS (SSN 571)
	9.30  NAVY ABSENTEE COLLECTION AND INFORMATION CENTER (NACIC)
	9.31  STAFF DUTY WITH THE BROADENED OPPORTUNITY FOR OFFICER SELECTION AND TRAINING (BOOST) PROGRAM
	9.32  ENLISTED TAR (TRAINING AND ADMINISTRATION OF RESERVE) CONVERSION
	9.33 NUCLEAR TRAINED PERSONNEL TO NUCLEAR CAPABLE INTERMEDIATE MAINTENANCE ACTIVITIES
	9.34  COMMAND MASTER CHIEF (CM/C)
	9.35  ADVANCEMENT EXAMINATION AND RATE TRAINING MANUAL WRITER
	9.36  FLAG/STAFF DUTY FOR MESS MANAGEMENT SPECIALISTS
	9.37  NAVAL SURFACE FORCE, READINESS SUPPORT GROUP SUPPLY READINESS TEAMS
	9.38  WHITE HOUSE COMMUNICATIONS AGENCY (WHCA)
	9.39  NAVAL RESERVE OFFICER TRAINING CORPS TRAINING (NROTC) AND SUPPORT PERSONNEL
	9.40  FAMILY SERVICE CENTERS
	9.41  USS ARIZONA MEMORIAL
	9.42  MOBILE ENVIRONMENTAL TEAMS (METS)
	9.43  NAVAL SPECIAL WARFARE MOBILE COMMUNICATION TEAMS (MCT)
	9.44  FLAG OFFICER (STAFF) DUTY
	9.45  NAVY TUGMASTER PROGRAM
	9.46  FLEET ASSISTANCE TEAMS
	9.47  FLEET AVAIATION SPECIALIZED OPERATOR TRAINING GROUP DETACHMENT SHIP TRAINING TM ATLANTIC/PACIFIC FLEET
	9.48 LANDING CRAFT, AIR CUSHION (LCAC)
	9.49 MARINE HELICOPTER SQUADRON ONE(HMX-1) (NIGHTHAWKS)
	9.50  ASSIGNMENTS OUTSIDE THE DEPARTMENT OF DEFENSE (DOD)
	9.51 CINCLANTFLT NON-DEVELOPMENTAL ITEMS (NDI) (INSTRUCTOR)
	9.52  INSTRUCTOR DUTY
	9.53 RECRUIT DIVISION COMMANDER (RDC) DUTY
	9.54  SURVIVAL TRAINING INSTRUCTOR DUTY
	9.55 NAVAL RESERVE INSTRUCTOR DUTY
	9.56 NUCLEAR PROPULSION TRAINING ACTIVITIES
	9.57 ART INSTRUCTION
	9.58 AFLOAT TRAINING GROUP ATLANTIC, AFLOAT TRAINING GROUP PACIFIC, AFLOAT TRAINING GROUP MIDDLE PACIFIC AFLOAT TRAINING GROU
	9.59 INSTRUCTOR DUTY AT FIELD MEDICAL SERVICE SCHOOL
	9.60 CTI LANGUAGE INSTRUCTOR CANDIDATES
	9.61 INSTRUMENTAL INSTRUCTOR DUTY AT THE SCHOOL OF MUSIC
	9.62 INSTRUCTOR DUTY AT COMMUNITY COLLEGE OF THE AIR FORCE (CCAF)
	9.63 RECRUITING DUTY
	9.64  CAREER RECRUITER FORCE (CRF)
	9.65  ENLISTED RATING DETAILER
	9.66  NAVY/MARINE CORPS INTRANET (NMCI) NETWORK OPERATIONS CENTER (NOC)
	9.67  CAMP DAVID (NAVAL SUPPORT FACILITY, THURMONT, MD)
	FIGURE 9A  SPECIAL PROGRAM SCREENING FORM
	FIGURE 9B  SPECIAL PROGRAM WAIVER MESSAGE
	FIGURE 9C  SPECIAL PROGRAM UNSUITABILITY MESSAGE
	FIGURE 9D  SPECIAL PROGRAM SCREENING DEFICIENCY REPORT

	CHAPTER 10 - SPECIAL PROCEDURES FOR UNITS UNDERGOING CONSTRUCTION, CONVERSION
	10.0 GENERAL INFORMATION
	10.01 MANNING LEVELS AND INCREMENTS
	10.02 MANNING INCREMENTS-SURFACE SHIPS
	10.03 MANNING INCREMENT-NUCLEAR POWER TRAINED PERSONNEL
	10.04 MANNING INCREMENTS-AVIATION SQUADRONS
	10.05 ASSIGNMENT OF MEMBERS TO NEW CONSTRUCTION SURFACE SHIPS
	10.06 ENTITLEMENTS
	10.07 QUALIFICATIONS FOR ASSIGNMENT TO PRECOMMISSIONING CREW OF SURFACE SHIPS
	10.08 SUITABILITY/UNSUITABILITY FOR ASSIGNMENT
	10.09 EN ROUTE TRAINING
	10.10 PERSONNEL STABILITY
	10.11 PERMANENT CHANGE OF STATION (PCS) ORDERS TO SHIPS UNDER CONSTRUCTION AT CIVILIAN SHIPBUILDING COMPANIES OR YARDS
	10.12 REQUEST FOR ASSIGNMENT TO SURFACE SHIPS UNDER CONSTRUCTION
	10.13 REASSIGNMENT FOR ADMINISTRATION/DISCIPLINARY REASONS OF PERSONNEL ASSIGNED TO PRECOMMISSIONING UNITS
	10.14 ASSIGNMENT OF MEMBERS TO NEWLY ESTABLISHED OR TRANSITIONING AIRCRAFT SQUADRONS
	10.15 OBLIGATED SERVICE REQUIREMENTS
	10.16 STABILITY PERIOD
	10.17 PREVIOUS ASSIGNMENT BENEFITS
	10.18 VOLUNTARY ASSIGNMENTS
	10.19 TRANSFER ASSIGNMENTS
	10.20 TRANSITIONAL ASSETS
	10.21 ADJUSTMENT OF SEA DUTY COMMENCEMENT DATED (SDCD)
	10.22 ADJUSTMENT OF PROJECTED ROTATION DATES (PRD)
	10.23 ASSIGNMENT OF PERSONNEL TO ACTIVITIES INVOLVED IN THE INTRODUCTION OF PROTOTYPE AIRCRAFT
	FIGURE 10A - FORMAT FOR INITIAL PHASE-IN-PLAN
	FIGURE 10B - PERMANENT CHANGE OF STATION (PCS) ORDERS TO SHIPS UNDER CONSTRUCTION AT CIVILIAN SHIPBUILDING COMPANIES OR YARDS
	FIGURE 10C - NEW CONSTRUCTION SCREEN FORM

	CHAPTER 11 - REASSIGNMENT TO DUTY CHOICE FOR LAST TWO YEARS PRIOR TO COMPLETING 30 YEARS OR MORE ACTIVE SERVICE (TWILIGHT TOU
	11.0 GENERAL INFORMATION
	11.01 ELIGIBILITY
	11.02 CHOICE OF ASSIGNMENT
	11.03 REQUESTING PROCEDURES
	11.04 FORWARDING OF REQUESTS
	11.05 REQUESTS FOR MODIFICATION OF DATE OF RETIREMENT OR FOR CONTINUATION ON ACTIVE DUTY IN RETIRED STATUS

	CHAPTER 12 - PERSONNEL REASSIGNMENT/SEPARATION PROCEDURES INCIDENT TO ACTIVITY DEACTIVATION
	12.0 GENERAL
	12.01 DEFINITIONS
	12.02 RESPONSIBILITIES
	12.03 REASSIGNMENT OF PERSONNEL
	12.04 EARLY SEPARATION
	12.05 REASSIGNMENT AS A RESULT OF DEACTIVATION
	12.06 ORDER MODIFICATION
	12.07 PROCEDURES INVOLVING LARGE REDUCTION IN STRENGTH

	CHAPTER 13 - PROCEDURES FOR MEMBERS ASSIGNED TO SEA OR SHORE ACTIVITIES SCHEDULED FOR CHANGE OF HOMEPORT OR PERMANENT DUTY ST
	13.0 GENERAL INFORMATION REFERENCES
	13.01 ENTITLEMENTS
	13.02 HOMEPORT CHANGE CERTIFICATE
	13.03 SECNAVFIND
	13.04 EARLY SEPARATIONS
	13.05 TRANSPORTATION AUTHORIZATION
	13.06 REASSIGNMENT PROCEDURES
	13.07 TYPES OF HOMEPORT CHANGES
	13.08 PRD ADJUSTMENTS/MODIFICATION
	13.09 HOMEPORT CHANGE CONFERENCE

	CHAPTER 14 - EXCHANGES OF DUTY (SWAPS)
	14.0  GENERAL INFORMATION
	14.01 REQUIREMENTS
	14.02 PROCEDURES
	14.03 SUBMISSION OF SWAP
	14.04 EXPEDIENT SWAP

	CHAPTER 15 - DISLOCATION ALLOWANCE AND SECNAVFIND
	15.0  GENERAL INFORMATION
	15.01 INITIATING REQUESTS FOR SECNAVFIND
	15.02 PCS NOT REQUIRING A SECNAVFIND
	15.03 SUBMISSION OF REQUESTS FOR SECNAVFIND

	CHAPTER 16 - REASSIGNMENTS FOR HUMANITARIAN REASONS
	16.0   GENERAL INFORMATION
	16.01 BASIC CRITERIA FOR DETERMINING HUMANITARIAN/HARDSHIP SITUATIONS
	16.02 HUMANITARIAN/HARDSHIP REASSIGNMENTS NOT CONSIDERED WITHIN THE PURVIEW OF THIS CHAPTER
	16.03 ASSIGNMENT FLEXIBILITY TO AID MEMBERS WITH HUMANITARIAN/HARDSHIP PROBLEMS
	16.04 SUBMISSION OF REQUESTS
	16.05 PROCEDURES FOR URGENT HARDSHIP CASES
	16.06 EXTENSION OF TD HUMS
	16.07 SPECIAL INSTRUCTIONS FOR ADMINISTRATION OF MEMBERS ON TD HUMS
	16.08 REASSIGNMENT OF MEMBER AT EXPIRATION OF TD HUMS
	16.09 ORDER WRITING REQUIREMENTS
	16.10 NO COST PERMANENT CHANGE OF STATION (PCS) TRAVEL AUTHORIZATIONS
	16.11 ASSIGNMENT PROCEDURES FOR MEMBERS ISSUED DIRECTIVE (COST) ORDERS
	16.12 SUPPORTING STATEMENTS REQUIRED FOR BASIC REQUEST (LETTER)
	16.13 ENCLOSURES TO BE FORWARDED WITH BASIC REQUEST (LETTER)
	16.14 CONTENTS OF BASIC REQUEST (LETTER)
	16.15 COMMANDING OFFICER'S ENDORSEMENT
	FIGURE 16A - SAMPLE OF BASIC LETTER
	FIGURE 16B - SAMPLE OF COMMANDING OFFICER'S ENDORSEMENT

	CHAPTER 17 - HOSPITALIZATION OF ENLISTED PERSONNEL
	17.0    GENERAL INFORMATION
	17.01 DEFINITION OF TERMS USED IN THIS CHAPTER
	17.02 HOSPITALIZATION IN A NAVAL MEDICAL FACILITY
	17.03 HOSPITALIZATION IN A NON-NAVAL MEDICAL FACILITY
	17.04 ASSIGNMENT OF PERSONNEL UPON COMPLETION OF HOSPITALIZATION/TREATMENT
	17.05 TRANSFER OF PATIENTS BETWEEN NAVAL HOSPITALS AND FROM A NAVAL HOSPITAL TO ANOTHER ARMED FORCES HOSPITAL
	17.06 DISPOSITION OF RECORDS
	17.07 OUT-PATIENT MEDICAL BOARDS
	FIGURE 17A - CHANGE OF STATUS FROM TEMADD TO TEMDU UNDER TREATMENT (SAMPLE MESSAGE)
	FIGURE 17B - MTF MODIFICATION OF TRANSFER (SAMPLE MESSAGE)

	CHAPTER 18 - AVAILABILITY PROCESSING
	18.0  GENERAL INFORMATION
	18.01 GLOSSARY OF TERMS
	18.02 SPECIAL INSTRUCTIONS
	18.03 AVAILABILITY SUBMISSIONS
	18.04 CLASSES OF AVAILABILITIES
	18.05 DEFINITION OF AVAILABILITY ITEMS
	18.06 FORMATS OF MESSAGE REPORTS
	FIGURE 18A - AVAILABILITY PROCESS COMNAVPERSCOM/EPMAC
	FIGURE 18B - AVAILABILITY PROCESS (TAR)

	CHAPTER 19 - ORDERS TO ACTIVE DUTY FOR NAVAL RESERVISTS
	19.0  GENERAL INFORMATION
	19.01 ELIGIBILITY REQUIREMENTS
	19.02 PROCEDURES FOR REQUESTING RECALL TO ACTIVE DUTY
	19.03 PRIVACY ACT STATEMENT
	19.04 ACTIVE DUTY ORDERS
	19.05 MEDICAL EXAMINATION/QUALIFICATION/PROCEDURES
	19.06 REPORTING FOR ACTIVE DUTY
	FIGURE 19A - FLEET RESERVE RECALL STATEMENT OF AGREEMENT
	FIGURE 19B - ACTIVE DUTY ORDERS
	FIGURE 19C - CERTIFICATE OF PHYSICAL EXAMINATION
	FIGURE 19D - RESERVE RECALL STATEMENT OF AGREEMENT
	FIGURE 19E - STATEMENT OF RECEIPT OF ACTIVE DUTY ORDERS BY NAVAL RESERVISTS
	FIGURE 19F - LETTER ACKNOWLEDGING RECEIPT OF ACTIVE DUTY ORDERS BY FLEET RESERVISTS

	CHAPTER 20 - TRAINING AND ADMINISTRATION OF RESERVE (TAR) PROGRAM
	20.0    GENERAL INFORMATION
	20.1  ELIGIBILITY REQUIREMENTS FOR CONVERSION AND RECALL TO ACTIVE DUTY
	20.2  APPLICATION PROCEDURES
	20.3  PROCESSING PROCEDURES
	20.4   GENERAL ASSIGNMENT WITH THE REGULAR NAVY AND REMOVAL OF TAR DESIGNATOR
	20.5  ENLISTED MANNING INQUIRY REPORT (EMIR)
	FIGURE 20A - ENLISTED PERSONNEL ACTION REQUEST - COMMANDING OFFICER'S ENDORSEMENT
	FIGURE 20B - REDUCTION IN RATE STATEMENT OF AGREEMENT
	FIGURE 20C - GENERAL ASSIGNMENT STATEMENT OF AGREEMENT
	FIGURE 20D - ENLISTED PERSONNEL ACTION REQUEST - COMMANDING OFFICER'S ENDORSEMENT

	CHAPTER 21 - TRANSFER ORDERS
	21.0 WRITTEN ORDERS USED FOR TRANSFERRING ENLISTED PERSONNEL
	21.01 USE OF TRANSFER ORDERS
	21.02 THE STANDARD TRANSFER ORDER
	21.03 THE STANDARD TRANSFER DIRECTIVE (STD)
	21.04 PERMANENT CHANGE OF STATION TRANSFER ORDERS (PCSTO)
	21.05 TEMADD ORDERS
	21.06 ORDERS FOR SEPARATION
	21.07 ORDERS FOR HOSPITALIZATION
	21.08 PERMANENT CHANGE OF STATION NO-COST ORDERS
	21.09 CHANGE OF DUTY STATUS
	21.10 FAMILY SERVICES CENTERS (FSCs)
	21.11 PCS TRAVEL ENTITLEMENTS
	FIGURE 21A - FLEET RESERVE RECALL STATEMENT OF AGREEMENT
	FIGURE 21B - SAMPLE OF COMPLETED STANDARD TRANSFER DIRECTIVE (STD)
	FIGURE 21C - SAMPLE PCSTO ORDER
	FIGURE 21D - SAMPLE LETTER OF INTENT
	FIGURE 21E - SAMPLE MEMORANDUM OF ENDORSEMENT TO PCSTO

	CHAPTER 22 - TRANSFER AND TRAVEL AUTHORITY ENLISTED PERSONNEL ACTION DOCUMENT
	22.0    GENERAL INFORMATION
	22.01  EPAD UTILIZATION
	22.02  AUTHORITY FOR TRANSFER
	22.03  TRANSFER DATE
	22.04  DELAY IN REPORTING
	22.05  ACTION REQUIRED UPON RECEIPT OF ENLISTED PERSONNEL ACTION DOCUMENT OTHER ASSIGNMENT DIRECTIVE OR MODIFICATION
	22.06  ACCOUNTABILITY OF TRANSIENT PERSONNEL
	22.07  DISTRIBUTION CONTROL AUTHORITY PROCEDURES
	22.08  ORDER TEXT
	FIGURE 22A -DESCRIPTION OF THE ENLISTED PERSONNEL ACTION DOCUMENT (EPAD)
	FIGURE 22B - SAMPLE ASSIGNMENT EPAD
	FIGURE 22C - SAMPLE CANCELLATION EPAD
	FIGURE 22D - SAMPLE MODIFICATION EPAD
	FIGURE 22E - SAMPLE EXTENSION EPAD
	FIGURE 22F - SAMPLE CANCELLATION EXTENSION EPAD
	FIGURE 22G - SAMPLE INFORMATION EPAD
	FIGURE 22H - DESK-SPECAT-RATING CODES UTILIZED ON EPAD
	FIGURE 22I - CODES UTILIZED ON EPAD
	FIGURE 22J - LISTING OF P CODES
	FIGURE 22K - RESERVED FOR FUTURE USE
	FIGURE 22L - RESERVED FOR FUTURE USE

	CHAPTER 23 - ENLISTED MANNING INQUIRY REPORT (EMIR)
	23.0  GENERAL INFORMATION
	23.01 APPLICABILITY
	23.02 POLICY AND PROCEDURES
	23.03 ACTION REQUIRED
	FIGURE 23A -ENLISTED MANNING INQUIRY REPORT (EMIR) MESSAGE FORMAT

	CHAPTER 24 - LIMITED DUTY
	24.0 GENERAL INFORMATION
	24.01 DEFINITIONS
	24.02 LIMDU AVAILABILITY PROCEDURES
	24.03 LIMDU ASSIGNMENT POLICY
	24.04 TRANSFER TO LIMDU
	24.05 LIMDU TRACKING PROCEDURES
	24.06 NUCLEAR TRAINED AND SUBMARINE PERSONNEL ON LIMITED DUTY
	24.07 LIMDU REEVALUATIONS
	24.08 DISPOSITION AND ACCOUNTING OF PERSONNEL UPON COMPLETION OF LIMDU
	24.09 STATUS UPDATE OF LIMDU PERSONNEL
	FIGURE 24A - SDS ADHOC LIMDU REPORT
	FIGURE 24B - SAMPLE OF LIMDU TICKLER CARD
	FIGURE 24C - SAMPLE OF ADDITIONAL LIMDU
	FIGURE 24D - SAMPLE LIMDU TICKLER
	FIGURE 24E - SAMPLE LIMITED DUTY REEVALUATION CHECK SHEET LETTER
	FIGURE 24F - SAMPLE REEVALUATION APPOINTMENT REQUEST MESSAGE
	FIGURE 24G - SAMPLE REEVALUATION APPOINTMENT NOTIFICATION MESSAGE
	FIGURE 24H - SAMPLE WEEKLY LIMDU REEVALUATION DISPOSITION MESSAGE
	FIGURE 24I - DECISION LOGIC TABLE FOR ASSIGNMENT OF PERSONNEL FOUND FIT FOR FULL DUTY AFTER ASSIGNMENT TO LIMDU FROM TYPE DUT
	FIGURE 24J - DECISION LOGIC TABLE FOR ASSIGNMENT OF PERSONNEL FOUND FIT FOR FULL DUTY AFTER ASSIGNMENT TO LIMDU FROM TYPE DUT
	FIGURE 24K - SAMPLE MESSAGE STATUS UPDATE OF LIMDU PERSONNEL

	CHAPTER 25 - EXCEPTIONAL FAMILY MEMBER PROGRAM
	25.0  GENERAL INFORMATION
	25.01 EXCEPTIONAL FAMILY MEMBER PROGRAM
	25.02 ENROLLMENT IN THE EXCEPTIONAL FAMILY MEMBER (EFM) PROGRAM
	25.03 EXCEPTIONAL FAMILY MEMBERS IDENTIFIED AFTER ISSUANCE OF ORDERS
	25.04 EXCEPTIONAL FAMILY MEMBERS REQUIRING EARLY RETURN FROM OVERSEAS
	FIGURE 25A - INSTRUCTIONS FOR ENROLLMENT IN THE EFM PROGRAM
	FIGURE 25B - EXCEPTIONAL FAMILY MEMBER (EFM) PROGRAM APPLICATION
	FIGURE 25C - EXCEPTIONAL FAMILY MEMBER PROGRAM SPECIAL EDUCATION WORKSHEET RELEASE AUTHORIZATION

	ADDENDUM

	fig22a: 
	fig22b: 
	fig22c: 
	fig22d: 
	fig22e: 
	fig22f: 
	fig22g: 


